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HUMERA 
Email: humera.369900@2freemail.com 
PROFILE
Accomplished educator for the last 27 Years with demonstrated ability, to motivate, and direct students while maintaining high interest, achievement, and develop their skills to their utmost. Articulate and capable communicator able to effectively interact with diversified population of students at a variety of academic levels.  With proven ability to create the curriculum, Monitor Personal Development of students, monitor policies and practices that promote a safe learning environment, ensure a school culture that encourages continuous improvements for teachers and students, collaborate with the school community, increasing student academics, and maintaining excellence in education. Develop an environment that encourages open communication with colleagues, and community in the creation and implementation of class instruction, lesson plans, and student assessment.

CAREER SUMMARY
· Developed, maintained, evaluated, implemented and enhanced curricular and extracurricular programs to reflect student achievement and growth in the cognitive, affective and psychomotor domains provide leadership for the planning, development and implementation of the school’s curriculum..

· Exercised a firm and caring approach towards discipline that has proven effective in managing potentially disruptive students. 
· Helped develop a student behavior management system that results in positive student behavior to reward the positive and improve the negative behavior.
· Expand the range of learning through whole class, individual and small group instruction.
· Built a strong bond with students, parents and colleagues to inspire a shared commitment to quality education and employed visual and auditory learning styles to make lessons interesting and to reach all students in the way they learn best.
· Developed The School development plan and the SEF of the school with the committee members
CORE COMPETENCIES
· Teaching, Mentoring & Development
·  Curriculum Development & Improvements
· Setting Standards in Personal development of students 

· Extra Curricular activities 

·  Preparing Scope and sequence for the department 

·  Performance Standards Development
·  Standardized Testing & Scores
·  Student-Teacher Supervision
· Leadership & Team Building
· School Administration
· Evaluation & Assessment
· Classroom Evaluation
· Teacher Appraisals
·  Peer evaluation
· Group teaching

 CERTIFICATION 
· Certificate diploma in school leadership (CIE) – JUNE 2014
· International Computer Driving License-ICDL Certificate-(October -2009)
· Bachelor Degree in Arts from University of Madras-(June 1983)
· Bachelor Degree in Education from Annamalai University -(June 1987)
· Masters Degree in Economics from University of Madras- (June 1985)
· Diploma in Home making from Cultural academy – Madras-(1984)

· All India Senior School Certificate Examination -(1980)
· High School Examination -(1978)
PROFESSIONAL EXPERIENCE
     Vice Principal (senior school) – Global English School, Alain UAE  (2010 to present)

     Vice Principal – Alain Juniors School (Indian System) – 2000-2009

     Senior Supervisor – Alain Juniors School – 1997-2000

    Middle school teacher – Indian High School (Dubai)– 1992-1995

    Senior teacher - Grammar School (Dubai)- 1990-1992

     Sri Sarada Higher secondary school ( Chennai) – 1984-1987

Responsibilities:
· Effectively worked with the department in coordinating learning of the highest standard in the section of the school.

· Effectively managed Years 5-12 as the Head of Senior School
· Effectively headed the Activities & extracurricular program of the school

Main Functions:

· To ensure the highest standards of learning amongst students, by promoting, developing and modeling excellence in all aspects of teaching.

· Lead and managed the team of teachers.

Teaching and Learning:

· Providing an excellent model of teaching.

· Securing success and develop high quality education for all the students.

· Encouraging initiative and team work.

· Support the development of a school environment in which students and staff are enabled to achieve their full potential.

· Monitored teaching and learning to improve the standards of the subject.

· Effectively managed the department to achieve the best and most organized department of school.

· Supported HOD’s and updated Curriculums, Objectives and Plans at all levels.

· Productively organized meetings and designed professional development programs for teachers.

· Conducted new teacher interviews, demonstrations, placements and orientations.

· Monitor the progress of students.

· Uniform checking.

· Checking of student assessment records.
· Keep reports of student behavior.

· Take steps to prevent bullying and support victims.
· Develop leadership in students managing SRC, Elections ,

· Community development through Classes, newsletters,

· Career development – arranging university visits, 
Leading and Managing Staff:
· Monitor, assess and develop the roles of the teachers.

· Ensure that Heads of Departments run their groups effectively.

· Overseeing break supervision.

· Update teachers of change in school policy.

· Involved in decision making and policy development across the school.

· Support the professional development of teachers.

Efficient and Effective use of staff and Resources:

· Monitoring and supervising the movement of students.

· Organizing student events conducted by outside agencies.

· Worked with preparations and announcements for special school events and writing of newsletter for the parents to be aware of happenings in the school..

· Arrange and promote activities within the school section.

· Make contact with parents to discuss student progress.

· Meet regularly with the Principal and with other HOD’s.

· Enthusiastically took part in organizing parents’ evening.

· Prepare and hold year assemblies every week to enhance the hidden talent of the students.

· Coordinate end of year report.

· Committed and dedicated to continued personal and professional development.
· Leads the grades to remarkable position.

· Extensive staff development program designed to integrate the use of new technologies in support of higher level thinking and problem-solving across the disciplines.

· Developing guidelines for student conduct and implements appropriate disciplinary procedures to assure a safe learning and teaching environment.

· Using the evaluation process to enhance instruction and provide staff development activities focusing on the needs of the school community.

·  Maintaining and monitoring appropriate inventory records for equipment, textbooks, and materials.

· Analyzing current research, student data, and feedback from the all members of the school community to make decisions on program revision.

· Directing and maintaining records on the materials, supplies, and equipment necessary to carry out the daily school routine.

· Maintaining visibility and accessibility for students, staff, and parents.

· Target setting and graphically analyzing for benchmarking the local students’ level at international standard.
          Workshops attended:
· Reyada Senior  Leadership Professional Development-SSAT/ ADEC (2013)
· School Development Plan – Adec – (2012-15)
· Workshop on " Strategies & Plenaries" conducted by Mr. Jeff Evans (2011)

· Components of Teaching  - SSAT 2010
· Learning in the middle years – Rearden Educational (2007)
· The Second Annual International Education Symposium (2010)
· Trends In Assessment and Designing Items to measure higher order Skills -Australian Council for Education Research Limited (2005)
· Student competency Framework- 2016

· Haweyati- National identity program - 2016

· Principal’s symposium on Moral Education program – March 2017
Workshops conducted:

· School Development Plan & SEF (2015)
· Strategic Planning - (2014)
· New Inspection Framework (ADEC) 2016
· Student Competency Framework
· National Identity- Haweyati program 
Personal Details:
Date Of Birth

: 13th September 1962
Marital Status

: Married

Nationality

: Indian

Declaration: 

I hereby declare that all the given information is true and I shall be responsible for any discrepancies.

Date: 

Place: Al Ain (Abu Dhabi)                                                              Humera 
