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                                                                                              Rejikumar







           Sr.Accountant
                                                                                                                                       
                                                                                                      Email: rejikumar.369955@2freemail.com 
Objective

To secure a position with a well-established organization with a stable environment that will lead to a lasting relationship in the field of Accounting and Finance that will enable me to use my strong organizational skills, educational background, and professional expertise.
Professional Details

Skill In:

· Maintaining accurate financial records, preparing clear and accurate reports for informational, auditing and operational use

· Reconciling accounts, records, reports and journals

· Preparing financial and/or auditor statements, schedules and reports
· Reviewing and verifying accuracy of data
· Maintaining accounting records for special accounts and projects
· Making sound, independent judgments within established policies and procedures
· Organizing own work, setting priorities and meeting critical deadlines 

· Communication to interact effectively with co-workers, managers, subordinates and the general public
Knowledge of:

· Generally accepted Accounting principles
· Fund or Governmental accounting practices and  principles
· Computer applications related to Accounting procedures
· Standard office practices and  procedures
· Applicable laws, codes and regulations and techniques for dealing with a variety of individuals from various socio-economic, cultural and ethnic backgrounds, in person and over the telephone. 

Professional Competencies
· Excellent written and oral communications

· Dynamic approach 

· Customer – oriented attitude

· Adaptable to various challenging environment

· Flexible and committed personality
· Good expertise, problem solving, coordination and communication skills 
· Skilled in global relations/business management and dealing with diverse cultures
Professional Experience

From Jan 11 2008 to 31 May 2017

     NAZIH GROUPS 


       Sharjah, U.A.E


     Branch Accountant 
NAZIH GROUPS is a well established cosmetic and saloon equipments distributor located at United Arab Emirates. With a commitment to quality and service, over the years, grown to become one of the leading cosmetics dealers in the Middle East. For the past 30 years the transformation, which the professional cosmetic industry had witnessed was the result of a few players in the industry including Nazih Group, which is owned by a Lebanese business man, Mr.Nazih Hamad and is the pioneer in professional beauty industry in the MENA region.

 Job Profile
.

General Financial Transactions:

· Maintain Daily Book of Accounts and accounting records & recorded Group Company Financial transactions in ORACLE based ERP software.
· Conduct periodical review/reconciliation books of accounts & prepared BRS (Eight Banks).

· Prepare & pay Wages & Salary, Leave salary, Termination benefits, OT, & Food allowances to workers & staff on monthly basis. 
· Assist Manager in Finalizing Accounts and Monthly submission of MIS Reports.


Account Payables:
· Manage Payment to Creditors by due date vide Cash, Cheque & Bank facilities.

· Ensure that there are no overdue payables and resolve the billing disputes.

· Conduct periodic reconciliations with supplier statement and preparing daily call logs.

· Prepare MIS reports to analyze payables & ageing reports.

Account Receivables:

· Manage Accounting remittances from customers, reconciled ledger accounts with the clients & send balance confirmations.
· Ensure credit controls in place and review of credit limits assigned for the clients and its monitoring.

· Ensure that there are no overdue receivables, identified problems and resolve disputes that prevent the clients from paying invoices timely and in full.
Banking:
· Keep Liaison with Banks to arrange Loans (Trust Receipts, CIL etc) & Letter of Credit to effect payment to the supplier’s. Process TRUST RECEIPT`S, CHEQUE & INVOICE FACTORING / DISCOUNTING & LETTER OF CREDIT. 

· Prepare & send weekly reports on Bank Utilization, Status of Letters of Credit and Bills Discounted, factoring Account, etc to the management. 
From 2002 –2007

        Anil & Co.

           Kollam, Kerala, India.


        Accountant
Anil & Co. Kollam, Kerala, India, is an accounting supporting firm and have strong organizational back ground in Kerala. It was established in 1990 and has been giving various managerial and accounting based supports to their clients.
Job Profile.
· Maintained Daily Book of accounts and accounting records.

· Recorded all kinds of financial transactions in Tally.
· Account Receivables – Accounted remittances from customers, reconciled ledger accounts, send balance confirmations etc.
· Conducted periodical review/reconciliation books of accounts.
· Monitored the flow of funds in all bank accounts.
· Prepared Verified & paid Wages & Salary, to Workers & paying them on monthly basis. Handled all cash Transactions of the company- (incl. cash withdrawal from bank & payment of salary to workers (30 no’s) on monthly basis in Time).
· Prepared financial and/or auditor statements, schedules and reports the management.
· Assisted Senior Manager in Finalizing Accounts and Monthly submission of MIS Reports.
From 1999 - 2002
 




      Data Byte computers








      Kollam, Kerala, India.


                Computer Operator
                                                                Data Byte Computers, Kerala, India is a leading computer Institution in Kerala. The Institution offers different Government recognized courses to the students.
 Job Profile
· Instructor for various accounting & operating software
· Handling the accounts of institution by using accounting packages
Educational Background

· Master of Commerce (M.Com.) – from Kerala University, India – 2006 (Completed)
· Bachelor of  Commerce (B.Com ) -  from Kerala University, India – 2002

· Pre-Degree  – from Kerala University, India – 1998 
Computer Skills

· Computer Operator & Programming Assistant  (COPA) – (From Govt. of Kerala)
· Type Writing- Lower & Computer Word Processing (From Govt. of Kerala)
· Tally 7.3   preferred Accounting Package (Experience of  5 years in Anil & Co.)
· EBIZ FRAME - An Oracle based ERP accounting software (Experience of 9 Years)
· Microsoft  Office 2010 - MS Word, MS Excel, MS Power Point

· Proficient in using  Internet and E-Mail
Personal Details


FULL NAME



:
REJIKUMAR

DATE OF BIRTH & AGE


:
31th   May 1980

MARITAL STATUS


:
MARRIED


NATIONALITY



:
INDIAN



VISA STATUS



:
Employment VISA.
References

            Will be readily furnished on request
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