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Mohamed 
General Accountant
Visa Status : Resident Visa
Mohamed.369974@2freemail.com 

Personal Profile
	Sex
	:
	Male

	Nationality
	:
	Egyptian

	Marital Status :
	Engaged

	Religion
	:
	Muslim

	Date of Birth
	:
	01/07/1989

	Licenses
	:
	light vehicle

	
	
	


Technical Skills
Peachtree ERP
MS Office, Word, Excel
Adobe PDF
Outlook Express
Windows 7, 8, 8.1
Linguistic Proficiency
English (Read, Write & speak)
Arabic (Read, Write & speak)
Area of Strengths
Good Team player
Self confident
Goal oriented
Trust worthy
Good leadership quality.


CURRICULUM VITAE
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CAREER OBJECTIVE
To be a professional in the field of Accounting / Finance, Payroll and HR, my main thrust is in the area of financial accounting. As a person of hardworking, dedicated to work, good grasping power, punctual and an earnest desire in taking up responsibilities will definitely benefit the organization to achieve the desired goal.
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WORK EXPERIENCE
M/S FRESH FISH GROUP
Senior Accountant { Dec 2015 to till now }
DUTIES AND RESPONSIBILITIES:
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· As Senior Accountant, Maintaining complete accounting records, responsible for inter company reconciliation, solves the mutual disputes of supplier and customers and assist management for decision making
· Reporting the Finance Manager
· Experienced in preparing Letter of Credit (LC) import and export, arranging application for L/C, amendment Invoice ,Delivery note and bill Discounting, negotiation with bank
· Handling of Letter of Guarantee, bill discounting and cheque discounting
· Administering the Accounts Receivable and Accounts Payable process.
· Prepare Bank Reconciliations and manage Post Dated Checks (PDC) with spreadsheet
· Preparation of receipt voucher, payment voucher, purchase voucher, material receipt note, debit note, credit note and journal entries
· Prepare sales invoices, quotation, sales order and LPO.
· Passing entries related to bankTT, and fund transfer.
· Reviewing the Suppliers and Customers ledgers for control purposes
· Monthly Finalization of Accounts hereby updating schedules of Fixed Assets, Prepayments, Accruals, Provisions and
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M/S F.C.S General Trading L.L.C
Working as a G. Accountant from Nov, 2013 to 2015.
DUTIES AND RESPONSIBILITIES:

· Assisting Accounts department in all aspect of maintenance of General Ledger Accounts. Ensuring that all transaction is properly included in the General Ledger and that all appropriate reconciliations are prepared in a timely and accurate manner.
· Quarterly preparation of in-house statements for reporting to the Management, Supervising accounts department, liaising with suppliers & clients.
· Monitoring suppliers Invoice and follow- up with clients. Posting the payments to Suppliers and payments from the client
· Coordinating with Head of Department and Managers for preparing monthly manpower cost of all Departments.
· Tracking bank reconciliation and preparation movement of Fixed Assets.
· Preparing staff payroll (WPS) and leave salary and EOSB settlement and review labour payroll, both posting to the ledger account and reconciling with payments.
Preparation accrual statement (Leave salary, EOSB etc...)
· Maintain and handle Petty Cash in compliance with the company policies.
· Journalizing such as bank charges, interest on loan, loan repayment, sale of fixed asset and other prepayments and reconcile with general ledger account.
· Controlling personal accounts (Loan & Advance) payments and repayments,
· Liaise with company auditors and reporting to head of accounts Dept.
· Preparing all the monthly reports to the head of accounts department (Analysis of receivable, payable, follow up of receivable, sending statement of accounts to customers.
· Handling of all accounts and preparation of all vouchers, petty cash, credit note, debit note, bank receipt, journal entries, bank payment voucher, PDC voucher and preparation of quotations.
· Preparation of Trial Balance, P&L. Balance sheet, cash flow statement, fund flow and financial statement.

EDUCATIONAL QUALIFICATION
MASTER OF COMMERCE
(Course completed)
University of Zagazig, Egypt.
BACHELOR OF COMMERCE
University of Zagazig, Egypt.

DECLARATION

I hereby declared that the information furnished above is true to the best of my knowledge and belief. Assuring utmost faithfulness and dedication in work assigned, If selected
Mohamed 
