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CAREER OBJECTIVE

To work in a challenging position in Audit / Finance with a progressive organization offering opportunity for growth and advancement. To prove creativity, discipline, dedication for profession and hard work. Keen to learn and implement new methods and strategies with proven results. 




  

CORE STRENGTH

· Strong Communication & Interpersonal skills


· Numerical Competence

· Hard working 

· Dedicated to work

· Quick learning ability

· Commitment and motivation

· Reporting skills
PROFILE 

· Holds a Bachelor Degree in Commerce

· Highly proficient in MS Office Applications

· Adherence to deadlines without sacrificing quality of output

· Systematic and methodical approach to work
· Ability to put in extra efforts when called for
· Ability to work under minimal supervision and report to top management
· Prioritization of work and perfect time management

PROFESSIONAL EXPERIENCE

Consolidated International Contractors. Dubai (As on 25th Sept’13 –till date)

Being an General Accountant, the following Responsibilities were involved:
· Generation of monthly closings of accounts after the reconciliation & provisions

· Supervising accounts department and verification of all the Voucher entries(Purchase, Sale, Payment, Receipt, Journal, Petty Cash)

· Cash Management -Verifying Daily Cash collections & Petty Cash.

· Preparation of Payroll for Staff & Workers as per WPS .

· Calculation of leave salary settlement & gratuity.

· Correspondence with Suppliers, Customers & Bank.

· Monitoring Bank position on a daily basis

· Supervision-control of deposits of Cash/Cheques, Inward remittance and Cash Withdrawal & Outward Remittance
· Periodical reconciliation & Aging analysis of Payable accounts.

· Preparation of Cash Flow & Fund flow statement.
· Weekly Stock Statement Preparation.
J K Associates . India (As on Sept’12 – Aug’13)
Being an Accountant, the following Responsibilities were involved: 

· Filing Sales Tax every month after considering the current law of Sales Tax or Value Added Tax.

· Prepare periodical financial statements & other management reports
· Filing Money Lenders details in every Quarter.

· Prepare financial statement and accounting works in our clients.
· Responsible for monthly closing of account; checking daily revenue report.
· Knowledge of Accounting Software in Tally.
Kant and Clients auditors & Accountants, Dubai, U.A.E (May’ 09- June’ 12)
Being an Audit Assistant, the following Responsibilities were involved: 

· Preparing financial statements on International Accounting & Auditing Standards.
· Check transactions to ascertain the competence, correctness and accuracy.

· Analytical review for effectiveness and efficiency of the transaction.

· Fair assurance of all balances after analyzing and examining books of accounts of clients.

· Verifying each transaction to assure correctness and completeness.

· Verify expense reports for accuracy and compliance with the company policies

· Data encoding, input, scanning and transcribing of all computer related information of the company. 

· Maintain and control confidential files and records of clients. 

· Performs other related tasks as may be assigned by the immediate superior from time to time. 

· Knowledge of Accounting Software specialized in Gold and General Trading.

 Unnikrishan & Co., Chartered Accountant Co. INDIA (June’06-March ’09)
Being an Audit Assistant, the following Responsibilities were involved: 

· Planning and performing audit in accordance with Auditing and Assurance Standards.

· Verification of the compliances with Companies Act and Accounting Standards.

· Performing Analytical Review of Financial Statements and other audit related tasks.
· Responsible for accounting of receivables; managed them; prepared the age analysis and sorted them for the purpose of future use.

· Prepare periodical financial statements & other management reports.

· Responsible for monthly closing of account; checking daily revenue report.

· Prepare regular reports & summaries of accounting activities.

· Filing Sales Tax every month after considering the current law of Sales Tax or Value Added Tax.

· Tax paid on Credit & Cash Purchases and on Utilities bills for the monthly input purpose. 




TECHNICAL QUALIFICATIONS 

Proficient in MS-Word, MS-Excel, MS-PowerPoint & Internet 

Proficient in Tally, Peach Tree, Visual Ace Software & Comrade ERP Software.
ACADEMIC QUALIFICATIONS 
Graduation
:
Bachelor of Commerce

Year
:
2006
University
:
Calicut University, India.

PERSONAL INFORMATION

Nationality
:
Indian

Date of Birth
:
05th May 1983
Languages Known
:
English, Hindi, Tamil, Malayalam
Declaration: 

I hereby declare that the information mentioned above is true & correct to the best of my knowledge & belief.




Janesh  
