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SABEESH 
Dubai

EMAIL : sabeesh.369992@2freemail.com 
                                                                                           ____________________________________________________ ______________                                                                                                              
CAREER OBJECTIVE

Aspiring for a challenging opportunity to learn and enhance myself professionally and adding value to my organization through continuous delivery of Quality Work. A dedicated team player who can bring to your business: additional organized professional work approach with proactive attitude, complete dedication and capability to work under pressure.
EDUCATIONAL QUALIFICATION
· Bachelor of Commerce with computer application from St.JOSEPH’S COLLEGE,Pilathara under Kannur University, Kannur, Kerala in the year 2010
PRESENT WORKING STATUS
1. Working as a Warehouse in Charge in Rishika Trading Co.,L.L.C., U.A.E. from November 14th 2014 to present. 
Job Responsibilities:
· Attending phone calls and transferring to respective persons.

· Mail Handling
· Handling daily Petty Cash Expenses and reporting to Accounts Department.
· To deliver goods to responsible person and actual quantity.
· Keep update stock details in ledger and system
· Prepare bills and Delivery orders.
· Assisting accounts department for invoicing purpose.

· Over all Operations coordinating.

2. Working as a Customer Manager in Mahindra Rural Housing Finance Ltd.,Kanhangad 2013-2014
Job Responsibilities:
· Preparation of loan applications 
· Need to Handle customers Face to Face 
· Computerized Data Processing, Preparing Sales Orders and Invoices. 

· To sale loans and collect the EMI.

· Updating all day today activities to HR dept. 
· Reply all mails 
· Updating all EMI received in our website. 
2. Worked as an FRONT OFFICE ASSISTANT for 1 Year in KANAN BEACH RESORT NILESWER, KASARAGOD, KERALA.
Job Responsibilities:

· Checking in and Out the Hotel Guests
· Assisting Our Guest Efficiently 
· Courteously and professionally in all Front Office Related functions
· To maintain a high standard of service and Hospitality at all times.  
TECHNICAL ASCENTS

Software:
· Tally

· MS Excel

· MS Power Point

· MS Office

· Microsoft Outlook

LANGUAGE SKILLS
· English 
· Hindi
· Malayalam
PASSPORT DETAILS
· Date of Issue
      :    20/03/2012
· Date of Expiry            
      :    19/03/2022
· Place of Issue        
      :    Kozhikode

PERSONEL DETAILS

Name      

                     : Sabeesh 
         Age & Date of Birth                    : 27yrs, 25-11-1989

Sex 


        : Male

Nationality 

        : Indian

Marital status

        : Married
Visa Status                                     : Employment Visa

  BUR-DUBAI
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