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   nimisha.370044@2freemail.com 
Academic Credentials
Master’s in Commerce 
Kerala University, Kerala, India
Year: 2014-2016   
  Bachelor in Commerce
  Mahatma Gandhi University    
  Kerala, India.
  Year: 2012 -2014  
  Higher Secondary Education
  Model School, Abudhabi.
  Year : 2010    
  Secondary Education

  Model School, Abu Dhabi

  Year: 2008
Software Exposure
Accounting Software’s:
                         Tally
                         Peach Tree

Operating Systems:
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       Windows 10 ,    

                   Windows XP
Package :
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   Microsoft OFFICE 2010
                  (Word, Excel &  

                    Power-Point)
Key Skills
   -  Hard working

   -  Team management skills.

   -  Multi-tasking.

   -  Good communication skills.

Driving Licence : Yes (Indian)

  Hobbies             : Reading,   

                                Crafting etc                                                                       
Passport & Visa Details
  Place of Issue  :   Abu Dhabi
Date of Issue    :  28-05-2009
Date of Expire  :  27-05-2019
Status of Visa   :  Sponsorship              
               Visa
Reference
* Reference will be furnished upon  request.

	NIMISHA
Seeking a challenging & rewarding opportunity across the industry.

Profile Summary
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 Dynamic & talented accounting professional with knowledge in accounting software’s, with in-depth exposure across to the entire spectrum of commercial functions involved in Financial sectors. 
Qualifications
· M Com from Chaand Academy Under Kerala University, Trivandrum, Kerala
· B Com from Maharaja’s College Under Kerala University

· Higher Secondary education from Model school, Abu Dhabi, United Arab Emirates

· Secondary Education from Model School, Abu Dhabi, U A E

Trainings
Attended Training program conducted by G TEC Computers for Indian & Foreign Accounting 

Technical Skills
· Well versed with MS Office (MS Word, MS Excel, MS power point)
· Experience in working Tally 9.0

· Internet

Key Responsibilities
· Enter posting of purchase, sales, payment, receipt
· Collection & journal Voucher.

· Day to Day Cash & Bank Transactions

· Documentation Skills

· Verification of bills & reconciliation of total turnover

· Maintain cash transactions
Area of Interest
· Finance

· Marketing
Academic Project
MCom: A comparative study on financial performance of private    and public sector banks
Personnel Qualities
· Strong leadership and motivational skills

· Ability to handle pressure

· Excellent in communication in written and verbal both

· Hard work and ability to handle the team.

Personnel Data
                Name               : Nimisha 

           Gender             : Female

           Date Of Birth   : 08 May 1992

           Nationality       : Indian

           Religion            :  Hindu
Languages Proficiency
 1) English           - Speak, Read & Write 

2) Malayalam      - Speak, Read & Write                  

3) Hindi                - Speak, Read & Write

4) Tamil                - Speak only 

Declaration
          I hereby declare that all the information furnished in this document is correct to the best of my knowledge and I bear the responsibility for the correctness of the said particulars.
                                                                                                                  Yours Sincerely,


 Nimisha
     Dubai                                                                      
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