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Curriculum Vitae of





           
       
Name

:
RICHARDSON
Richardson370071@2freemail.com
Applied Position: Logistics / Inventory / Document Controller

CAREER GOAL : To obtain career development in an established and constantly growing company that opens a door for a change and innovations in this age of rapidly advancing technology. And also, seek a challenging position requiring demonstrated skills in leadership, planning and communication.
PROFILE SUMMARY:
· Computer proficiency in Microsoft Office Application

· Entry – Record Keeping

· Hardworking

· Dedicated Personality – Team Player
· Experience in leadership, trainings and seminars.
· Capable of learning and adapting to new challenge
· Organize, motivated and God fearing individual.

WORK EXPERIENCES:
Company Name

: 
Chip1 Exchange Electronic Co
Company Address
:
Operation and Facilities, DSOA
Position


: 
Warehouse and Logistics
Period of Employment
:
Sept 2014 to April 2017
Detailed Duties and Responsibilities:
· Received Incoming parts.
· QC report.
· Book and shipped the parts, compile documentation.  
· Tracking the parts.
· Updated the information of every part in the system.
Company Name

: 
Spectrum Entertainments Services
Company Address
:
Warehouse 1 & 2 Al Qouz Industrial Land 4
Position


: 
Warehouse Keeper
Period of Employment
:
 Dec 2011 – Aug 2014
Detailed Duties and Responsibilities:

· Set up and tear down the sound and light materials used in different kind of event.
· Checking, repairing and cleaning the materials used in the event.
· Clean and maintain supplies, tools, equipment, and storage areas to ensure compliance with safety regulations.

· Receive and count materials items, and record data manually and saved in the excel file.
Company Name

:            Tailing Abrasives Corporation
Company Address
:            SBMA Olongapo City, Philippines 

Position


: 
Assembly Operator
Period of Employment
:
May2011 – Oct 2011
Detailed Duties and Responsibilities:

· Checking the daily routine of machines
· Target the daily quota of Grinding disc

· Checking and maintenance of Molder machines

Company Name

: 
EZSET Tong Lung Metal Industry Co. INC.
Company Address
:
SBMA Olongapo City, Philippines 
Position


: 
Warehouse Staff
Period of Employment
:
Oct 2007 – April 2011
Detailed Duties and Responsibilities:
· Receiving, moving, checking and storing incoming materials.
· Assist the daily need of the production.
· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality.

· Packaging and labeling products before they are dispatched.

· Picking and packing products.

· Selecting space for storage and arranging the material to be placed in the designated areas.

· Loading and unloading using the fork lift, manual jack pallet and other machine in the warehouse.
· Making sure all warehouse tool & machinery are working.
· Labeling materials that have arrived at the warehouse.
Company Name

: 
Top Mechatronic Corporation
Company Address
:
SBMA Olongapo City, Philippines
Position


: 
Machine Operator
Period of Employment
:
May 2006 – Nov 2006
Detailed Duties and Responsibilities:

· Checking the daily routine of machine 

· Producing the parts that required in making ATM machine
· Target the daily quota 

· Cleaning and maintenance of NCT Machine (Numeric Control Turret)
TRAINING AND SEMINARS ATTENDED
Title of Seminar / Training Course

:
FIRE FIGHTING SEMINAR
Place / Venue



: 
SBMA Fire Dept. Olongapo City Philippines
Date Held



: 
March 2009
Title of Seminar / Training Course

: 
WAREHOUSE OPERATION ORIENTATION PROGRAM

Place / Venue



:
SBMA Olongapo City Philippines
Date Held



:
May 2010
Title of Seminar / Training Course

: 
WORK ATTITUDE AND VALUES ENHANCEMENT PROGRAM

Place / Venue



:
SBMA Olongapo City Philippines

Date Held



:
 Dec 2010
EDUCATIONAL ATTAINMENT:
· College



: 
Gordon College, Olongapo City Phils
Degree



:  
Bachelor of Science in Information Technology
 Year 



: 
April 2005
PERSONAL INFORMATION

Marital Status



:
Married
Nationality



: 
Filipino
I hereby certify that above information are true and correct to the best of my knowledge and belief.

Richardson 
                                                                           Applicant
