Curriculum Vitae
Personal Information

Name: Samar 
Date of birth: September, 22nd 1985. 
Place of birth: Saudi Arabia. Gender: Female. 
Marital Status: Married. Nationality: Egyptian. 
E-mail: samar.370097@2freemail.com
 
Education 
B.Sc. Production Engineering (2006-2007), Industrial Engineering Division, Faculty of Engineering, Alexandria University. 

o Graduation project: A Location-Allocation problem solving under supervision of Dr. Amr El-tawil and Dr. Nermine Harraz – Unilever Mashreq case study. 
o Graduation project grade: Excellent.
o Cumulative grade: Very good with honors.
Professional Experience

Occupied jobs
Last job: 
Math teacher at Alfalah primary independent school for girls; (from March 2012 till January 2017). 
· Prepare the portfolio by the end of every academic year in order to be submitted for discussion the following year. 
· Liaise with parents continuously to discuss the students’ issues & progress. 
· Hold meetings with the parents to discuss the strengths and weaknesses for their children and how to support them. 
· Record the meeting minutes and report it to the school management and discuss it during the departmental meetings to come up with action plans. 
· Make action research on the problem solving strategy (solve with drawings) and make a power point presentation to some of the council of education representatives. 
· Prepare weekly lesson plan using Microsoft word. 
· Filling the daily lesson plans in the grade file. 
· Report the weaknesses of the students to the department manager along with a suggested plan to deal with it 
· Prepare evaluation tests each semester according management standards and approval. 
· Prepare the weekly letter and send it to the coordinator of student affairs 
· Record weekly quiz marks in excel sheets and report It to the academic representative. 
· Record daily the absence of the students. 
· Follow up projects with the students. 
· Check the weekly home works and record it in excel sheet 
· Insert the marks of student on the council of education website. 
· Resenting lesson using smart board and new electronic features inside the class. 
Page 1 of 4
· Using new teaching strategies and sharing them through typical lessons to other teachers inside and outside the school. 
· Assigned as team leader in math department for the e-learning. 
· Participated in scientific research competition and awarded the first place. 
· Leading workshops for the other teachers on how to use smart notebook programs effectively in presenting the lessons to the students. 
· Being a member of the organizing committee for exams control and management systems. 
· Assign e-homework, exams, useful links and resources to the students using learning management tools (LMS). 
· Preparing students for TIMSS 2015 international exam and preparing the materials for it. 
· Attending abacus workshop and teach students how to use it in order to improve their mental math skills. 
· Participate in health exhibitions 2015/2016. 
· Implementing healthy strategies by making simple body movements during lessons. 
Previous jobs: 
1. Material requirement planner – EVYAP Egypt (from July 2008 till Dec 2010). 
· Attend weekly meetings and take the minutes of meeting. 
· Document the minutes of meeting along with the agreed action plan using MS Word. 
· Send the minutes of meeting to all departments via email highlighting the agreed on tasks from each department and the deadline for each task. 
· Prepare power point presentations and report in the monthly meeting with supply chain and plant managers to report the situation of the planning department, new products and new customer orders. 
· Responsible for updating bill of materials on the ERP system. 
· Prepare monthly promotion cost and needed materials. 
· Make the calendar for launching any new products and follow up the schedule and report any changes in the schedule to marketing department. 
· Fill the necessary forms for purchasing orders and finish all needed signatures. 
· Record the new recommendations in summery report and send it via email to every team member planning raw material requirements weekly according to the production plan using Microsoft excel. 
· Create new secured excel sheets for the production and warehouse to maintain the quality of the data. 
· Report the weekly absent materials plan to the purchasing and production departments by email. 
· Scheduling the delivery of materials with purchases and production departments. 
· Preparing monthly slow moving stocks $ value file related to last month and send the report to related department. 
· Organizing warehouse area accordingly to minimum stock levels. 
· Schedule the delivery dates of the raw material required and prepare calendar with purchasing department to follow up the delivery dates. 
· Responsible for entry all the data related to the purchasing orders 
· Check the data entry for the raw material quantities and description with the manual slips from the warehouse in ERP system. 
· Prepare the annual budget for raw materials using excel sheet for the expected material needed. 
· Prepare monthly the productivity for all raw materials and send it via email to related departments. 
· Prepare forecast for raw materials on quarterly bases . 
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2. Import logistics responsible – EVYAP Egypt (from January 2010 till Dec 2010). 
· Responsible for all the imported material and the required management for all shipments. 
· Follow up imported shipments from the supplier loading till arrival to the factory. 
· Follow up the customs procedures and prepare the needed documents. 
· Collect freight offers for the different shipments and get the best offer according to the target rates 
· Make comparison between different offers in excel sheet and send it to planning manager to decide the best offer to be selected. 
· Connect all the time with freight companies to be updated with the new rates and offers we can get for our company. 
· Arrange the shipments loading times with the suppliers according to the materials needed date. 
· Make the imported shipments follow up report each week. 
3. Teaching assistant – Industrial Engineering Department, Alexandria Institute of Engineering and Technology and part time in Pharos University (from October 2007 till July 2008). 
Taught Courses
· Operations management 
· Statistics 
· Production and Manufacturing processes 
· AutoCAD 2D and 3D 
4. Part time duty: Working on a Project in Unilever Mashreq (October - December 2007). 
Project description: Distribution network redesign using mathematical programming and Lingo as optimization software in supply chain department.
Summer Training
Training in Sidi Kerir Petrochemicals Company (SIDPEC-summer 2005-two weeks). Training in Egyptian Copper Works (summer 2004-one month). 
Attended Courses/Certificates

· Teaching Related Courses: 
Attending workshop for “Including Sport Activities in the Class” – October 2016. Certificate for best typical lesson – November 2016. 
Certificate for participating in scientific research competition. 
Attending a training program for curriculum standards program – entry level (September 2012 to January 2013). 
Attending a training program for curriculum standards program – proficient level (March 2013 to July 2013). 
Certified as best teacher in the school – November 2016. 
Certificate of achievement of formative evaluation course – April 2011. 
Attending workshop for problem solving strategies and estimation activities – 2014. Training for national professional standards program – 2013. 
Workshop for effective lesson planning – 2014. 
Internal workshop for consideration of differences between students using new strategies. 
Attending course for class management strategies. 
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· Engineering and Management Related Courses: Team building (2009). 
Implementing 5S and improving qualities (2010) Warehouse and logistics management (2009). 
Certified internal auditing from SGS for ISO 9001/2008 (2009). 
Certified internal auditing from SGS for OHSAS 18001/2007(2009). Certified internal auditing from SGS for EMS ISO 14001/2004(2009). Problem solving and creative decision making (2009). 
CNC turning machine (2008). 
Languages

Arabic:Mother tongue. 
English:Excellent spoken and written. German: Fair. 
Computer Skills

Smart Board 
Smart Note Program 
Brezi (Presentation Tool) Emaze (Presentation Tool) 
Ms Office (Word, Power Point, Excel, and Access). Primavera (Project management software solution). AutoCAD (2-D, 3-D). 
Personal Skills

Well capable of handling responsibility. Ability to work under stress. 
Self motivated and learning. 
Ability to work in a team efficiently. 
Other Activities 
Member of the organizing committee of 37th CIE (International Conference of Computers and Industrial Engineering -October 2007, Helnan Palestine, Alexandria). 

Hobbies

Reading, Walking, Drawing, Listening to music and Traveling.
References

Available upon request
(January
2017)
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