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Ahmed 
Email address: ahmed.370172@2freemail.com 
Bachelor of Science in Accountancy graduate with more than two years experienced in Accounting and Financial Industry.

A reliable, capable and enthusiastic accountant who is able to take on the management and coordinating duties of any leadership role. Possessing extensive experience of supporting, developing and motivating teams to do better and to drive continuous improvement across a range of work activities. 

KEY SKILLS:

· Using Microsoft Dynamic (Invoicing, Tracking, Working with journal entries. Preparing financial statements and reports).

· Profit System (Invoicing, Tracking, Working with journal entries. Preparing financial statements and reports).
· With oral and written skills in English.
PROFESSIONAL EXPERIENCE:
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Accountant-Accounts Payable

Al ARIF CONTRACTING CO. L.L.C

Bur Dubai-Dubai UAE                                                                                                                  
From May 2014-present

· Prepare cheque payments & reviewing supporting documents

· Checking of purchase invoices with good receipt note and purchase order (posting of purchase invoice).

· Prepare bank reconciliation statements 

· Preparation of monthly payable reports.

· Preparation of cheque and clearing vendor balances. 
· Reconciliation of vendor accounts. 
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Marketing Specialist

VODAFONE EGYPT RETAIL COMMUNICATION                                                                 

Sharm Elshiekh, Egypt, April 2012-March 2014                                                            
· Maintaining and developing relationships with existing customers in person, via telephone calls and emails.

· Assist the needs of the customers; demonstrate all the specs and function of the product clearly.

· Maintaining stocks to ensure completeness and availability at anytime.
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Marketing Specialist

RADIO SHACK

Sheraton, Nasr City, Cairo Egypt, November 2010-February 2012

· Keeping abreast of all products development and update.

· Analyzes sales and ensures that sales target is met.

EDUCATIONAL ATTAINMENT:
Bachelor of Commerce - Section of Financial Accounting

S.Y: 2004-2009- Menofia University, Menofia, Egypt

Grade: Fair
SEMINARS & TRAININGS ATTENDED:

Basic Business Skills Acquisition (BBSA)

Cairo, Egypt

January 10-May 10, 2010
Sponsored by Future Generation Foundation (FGF)

· Developed language and computer skills.
· Enhanced presentation and project development skills

· Acquired basic business skills including: marketing, sales, banking, accounting, business correspondence and report writing.

Wasla Contact Centre

Cairo, Egypt

August 07-December 07, 2007

Customer Service Representative

Olympic Group 9999 (Sales Department)

· Deal directly with customers either by telephone, electronically or face to face.

· Respond promptly to customer inquiries and handle and resolve customer complaints.

· Record details of inquiries, comments and complaints and record details of action taken.

PERSONAL DETAILS:

Date of birth

: 
21 November 1987
Marital Status

: 
Married
Nationality 

: 
Egyptian

Driving License           :           International Computer Driving License (ICDL)     
