[image: image1.jpg]




Abdul 
Adu Bhabi
UAE
E-mail address: Abdul.370197@2freemail.com
OBJECTIVE:
Seeking a Responsible position in Manager/ Supervisor/Logistics offer contributions toward the continued growth, services and to build upon my 15 years warehouse/ logistical training and experience with Abu Dhabi Farmer’s Service Center UAE/ Agility Logistic Kuwait/ Kellogg Brown & Root Services, SSA- LOGCAP III Kuwait Camp Arifjan.

 SUMMARY OF QUALIFICATIONS:
· Highly organized; accomplish assigned tasks in an efficient manner.

· Work well under pressure within a fast-paced environment.

· Fast learner: can grasp and apply new procedures quickly.

· Goal oriented professional with excellent interpersonal and communications skills.

· Self-starter; able to work well with minimal directions.

· Operate various office machines such as copying, fax and typewriter.

· Interact supportively within a team environment.

· Computer literate with Microsoft Windows NT/2000.

· Read and write, fluent in English.

WORK EXPEIENCE:
Abu Dhabi Farmer’s Services Center

Abu Dhabi

UAE
Supervisor

Oct 2011 to Present

· Manage, oversee, supervise and participate in storeroom operations. 
· Approve requisitions, analyzes work orders, etc.  

· Supervise computer operations.  

· Oversee the receipt and dispersal of materials entering or leaving warehouse; help storekeepers with this task when required.    

· motivating, organizing and encouraging teamwork within the workforce to ensure set productivity targets are met; 

·  training staff and monitoring their performance and progress;  

· responding to and dealing with customer communication by email, fax and telephone;  

·  producing regular reports and statistics on a daily, weekly and monthly basis; 

· Load and unload delivery truck by hand or with pallet jack.  

· Plan, organize, supervise and participate in daily warehouse operation and activities, including the receipt, documentation, storage, safety and distribution of equipment and supplies and maintenance of inventory.  

· Prepare and maintain a variety of records and logs and prepare reports as required; maintain inventory of items in the warehouse; file records as required; supervise the assembly of inventory printouts and catalogs as required. 

·  Monitor automated warehousing system; operate a computer to enter data, correct errors and control key screens as required. 

·  Operate and demonstrate use of specialized warehouse equipment as necessary; assure proper and routine maintenance and servicing of warehouse vehicles and equipment. 

· Observe health and safety regulations; maintain warehouse in a clean, safe and orderly condition. 

·  Assist management in establishing warehouse standards and procedures; advise of budget-related needs; assist in the bid process for various supplies as required. 

·  Perform other duties as assigned. 

·  Maintain regular attendance. 
· Plan and co-ordinate the incoming goods, storage and dispatch of items in a timely and efficient manner to achieve your team objectives and Key Performance Indicators (KPIs), as determined by the Warehouse Manager. 

· Overall responsibility for all aspects of the effective supervision, training & development and health, safety & welfare of your team. 

· To ensure effective, safe, accurate and timely stock management to include space allocation, stock transfer and dealing with non-confirming product
· Be responsible for ensuring that the quality of the product and service within the Warehouse is maintained at the highest possible standards for the customer. 

Agility Logistics

DLA, DDKS

Kuwait

Feb 2008 to 2011
Mina Abdullah

Supervisor
Manager: Krishna Naray 

· Working and oversee daily operation (INBOUND & OUTBOUND)
· Responsible for making daily receiving status, MRO delivery report

· Daily activities & performance report
· Working on Exceed

· Conducting daily inventory (Inventory by location, live picked qty,RMA check, Shipment check, location survey, zero location, NSN expiry etc) 

· Check the quality of Material, Preservation, Packing, Packaging & Marking

· Work with Container Management (CMST)

· Updating daily IMS ( Integrated management system) file
· Communicate with admin office for any HR issues  

· Maintain Whole Warehouse & Yard

· Working with MS Office

· Give training to the new join employees
· Team work

Agility Logistics

Sulaibiya

Kuwait

May 2006 to 2008
Mina Abdullah 

Administrator

Manager: Mutaz Mohammed Ali
· Responsible for making Daily, Weekly & Monthly reports

· Managed and oversee all daily office operation

· Make details for monthly expenses & profit

· Maintain petty cash for monthly site operation

· Put all petty cash expenses details in Oracle

· Attend meeting absence of Manager

· Make all details for employee & submit to HR
· Answering questions by phone, post & email to solve problem in meeting

· Working with MS Office

· Team work

Kellogg Brown & Root

Kuwait, LOGCAP III, Camp Arifjan

Feb, 2003 – 2006
SSA, GS cl.IX, Stock Control

SARSS Forman, AMS system Operator
Manager: George Deas

· Responsible for accurate posting/process into SARSS1 request, DA FORM 2765-1, FTP etc.
· Monitoring SARSS1 daily reports, inquiry supply status in the system, IAR's, discrepancies; 
· Maintain Manager Error Listing
· Managing MRO's (Managing $ 162,353,215,89, authorized inventory value)
· Assist Stock Control supervisor to manage over 78,000 lines of available stock;
· Customer reconciliation, suspense file, inventories;
· Tracking and inquiry data utilizing ILAP (Integrated Logistics Analysis Program);
· Liaison between the Supply Support Activity and higher level;

· Provide extensive training on the Standard Army Retail Supply System (SARSS) to local nationals
· Provide customer service on daily bases. 

· Working with MS Office:
· Managing Whole Warehouse:

· Team work;
Fresco Palace
Riggae, Kuwait
Feb 2001- Dec 2002
· Responsible for tracking system accounts on daily bases;
· Maintenance incoming and outgoing products;

· Maintain records for receiving, storing and issuing ;

· Conducting weekly, monthly and quarterly inventories;

· Customer service;

· Team work;
Armada Computer Center
Jahra, Kuwait
May 2000 – Dec 2001
· Installation and configuration of PC;

· Installation of Operating System and software;

· Hardware troubleshooting;

· Networking:

· Sales.
Brainware Computer Center
Calcutta, India
April 1997 – Dec 1999
· Lectures on Installation of DOS, windows 95 OS;
· Lectures on Operating DOS, Windows 95 OS;

· Hardware troubleshooting.
EDUCATION:
	Name of Exam
	Board/University

	S.S.C
	West Bengal, India

	H.S.C
	West Bengal, India

	BBA
	Jaipur National University, India (3rd Year Complete)


COMPUTER SKILLS: 

Software
:
Dos, UNIX, FoxPro, Windows95/98/2000/XP, Word, Excel, 
Power point, Access, C, C++, Visual Basic and well versed with Internet.

Hardware

:
Hardware Maintenance, Assembly & Troubleshooting,
Installation of operating system and configuration of PCs and   Networking.

LANGUAGES    
 :          English, Hindi, Bengali, Arabic.
NATIONALITY
 :
Indian.

CIVIL ID NO     
 :          
�








