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POSITION DESIRED:
AUTOCAD DRAFTSWOMAN / DESIGN ENGINEER
OBJECTIVE:
Seeking a position in which I can use my knowledge whether it’s in products or services, knowledge and work experiences may be fully utilized for mutual benefits. Looking for a company offering a long term opportunity wherein the contribution and innovation of its staff are encouraged and rewarded.
QUALIFICATIONS:
· Three years & four months work experience in Dubai. 
· One year of experienced in Façade, Doors & Windows. 
· Two & a half years of experienced as Mechanical Draftswoman General a Lift Company. 
· One year of experience in Logistics / Procurement Department in a Brewery Co. 
· Two years of experience as Inventory / Supervisory in Packaging, Manufacturing & Refinery. 
· GIS digitizer/encoder & Team leader for three years. 
· Support high technical and customer service skills. 
· Experience with GIS data and applications. 
· Masters CAD works for ten years of experience. 
· Estimation of materials as per site dimensions. 
· 2D & 3D drawing as per clients design & approval. 
· Revision of drawings as per clients approved & commented drawings. 
· Considerable knowledge and experience with practices, methods and procedures of computerized Mapping & CAD. 
· Considerable ability to read drawings, maps and sketches. 
· Considerable knowledge and ability to practice standard safety techniques. 
· Manage all phases of projects in field works. 
· Directed, mentored & trained subordinates for two years in GIS Co. 
· Prepare drawings that conform to company standard. 
· Adhere to AutoCAD procedure for layering, line types, colors, and standard drawing procedures for sheet layout. 
· Analyze, design and build solutions that deliver the client’s goal. 
· Design and prepare complete and accurate scaled CAD shop drawings, general arrangement drawings and As-Built drawings in close coordination with CAD Coordinator & Senior Civil Engineer and members of the Engineering Department, as per the Client CAD Standards. 
· Prepare engineering drawings consisting of standard arrangements, layouts from general Engineering and Design information according to established standards and procedures. 
· Work closely with other members of the Engineering Department to ensure coordinated technical submissions. 
· Maintain accurate digital drawing file storage. 
· Revise computer-aided designs and plans to comply with modified specifications during actual construction. 
· Maintain regularly updated as-built drawings and records for handing over on completion of the project. 
· Coordinate the submission of CAD drawings from various subcontractors and check for compliance with Client CAD Standards. 
CAREER SUMMARY:
· Experienced CAD Operator with expertise in completing the work as per the requirements by engineers and designers. 
· Experienced Aluminium Sytems CAD Designer for Facades, Curtain Wall, Doors & Windows. 
· Experienced MEFPS Quality Controller & CAD Draftswoman. 
· Excellent in proposed drawings, composite drawings and as-built drawings as per Engineers/Consultants requirements. 
· Proficient in developing and implementing of designs that may help technical staff. 
· Expertise in managing multiple assignments simultaneously. 
· Possess strong customer service orientation. 
· Profound knowledge of AutoCAD 2007-2016, Microsoft Office, Microsoft PowerPoint, Sketch Up, GIS & Solid Works. 
· Excellent communication and writing skills. 
· Strong analytical and problem solving skills. 
· Ability to work independently and under pressure. 
· Ability to perform stupendously in team environment. 
· Excellent ability of preparing presentation on designs. 
PERSONALITY TRAITS
· Persuasive and Team Leader 
· Enthusiastic and Innovative 
· Self- Starter Personality 
· Positive mind 
· Hard working & Self-motivated 
· Willing to develop & learn in accordance of company requirement. 
PREVIOUS JOB:
Company: ESC ALUMINIIUM SYSTEMS
Department: Technical CAD Department
Job Description: Mechanical Draftswoman
Duration: July 8, 2016 – Present
Duties & Responsibilities:
· Reviewing information for completeness and accuracy. 
· Checking of plans specifically Drawing Schedule. 
· Prepares and assists in drawing revisions are required. 
· Prepare propose aluminum drawing system. 
· Creates detailed design documentation. 
· Maintaining the records for all changes and updates on design drawing. 
· Prepare full required specifications of drawings that clients need. 
· Create and maintain manual and computerized records of every drawings and designs. 
· Details & revisions as per comments by Engineers & Consultants with their corresponding approval. 
· Maintains knowledge of company standards and incorporate these into engineering design. 
· Performs other duties and responsibilities as may be assigned from time to 
time.
· Informed & resolved clients’ modification designs. 
Company: STEEL ENGINEERING DEVELOPMENT COMPANY LLC
(under AL GHURAIR Group of Co.)
Department: Production/CAD Department
Job Description: Mechanical Draftswoman General
Projects Handled:
· Al Mafraq Hospital 
· Burj Khalifa 
· Dubai Dome 
· SKMC Dialysis Centre 
· AL Wagan Hospital 
· Sharjah Military Hospital 
· Fujeira Palace 
Duties & Responsibilities:
· Responsible for the proposed design of every lift required by the client. 
· Coordinates the work between Production Manager, the design team and the workers. 
· Prepare shop drawings for project approval as per site dimension. 
· Prepare full required specifications of drawings that clients need. 
· Prepare production drawings for fabrication. 
· Compute and calculate the exact measurement of every sheet needed including length, width and thickness based on the design. 
· Manage the storage and transfer of NC part programs. 
· Create and maintain manual and computerized records of every drawings and designs. 
· Creates detailed design documentation. 
· Details & revisions as per comments by Engineers & Consultants with their 
corresponding approval.
· Estimation of every material needed to order for the project. 
· Production drawings for Architraves, Transoms & COP. 
· Responsible for gathering all the necessary information to develop a final design. 
· Maintaining the systematic filing system of all approved drawings in soft & hard copies. 
· Maintaining the records for all changes and updates on design drawing. 
WORK HIGHLIGHTS:
Company: ENGINEERING & DEVELOPMENT CORP. OF THE PHILIPPINES (EDCOP)
Projects: Ilocos Projects
Duration: July 8 – November 8, 2013
Department: Agricultural – Infrastructure Dept.
Job Description: CAD Engineer
Duties & Responsibilities:
· Develop or create preliminary sketches or schematics layouts, detail and drawings. 
· Assisting the Engineers with the design and revisions of dam drawing plans and as-built. 
· Digitizing the exact location of dam from Google Maps to CAD. 
· Preparing Proposal Drawings for project approval. 
· Flow Diagram 
· Responsible for the 3D drawing of Proposed Drawings thru Sketchup. 
· Canal Profile Drawings. 
· Ensure that all drafting work will be done in accordance with all the contract documents, specifications, and all applicable standards. 
· Develop or create preliminary sketches or schematics layouts, detail and drawings. 
· Create and maintain manual and computerized records of every drawings and designs. 
Company: EEI CORPORATION

Project: ADB Extension Project
Duration: January 06, 2012 – July 5, 2013
Department: Mechanical Works
Job Description: Mechanical CAD Operator
· Shop Drawings (SD) 
· Composite Shop Drawings (CSD) 
· Proposal Drawings 
· As Built 
Company: MAKATI DEVELOPMENT CORPORATION (MDC)
Project: AVIDA Towers San Lorenzo
Duration: March, 2011– January 05, 2012
Department: Fire Protection Works & Plumbing Works (MEFPS)
Job Description: QA / QC & CAD
· Inspection of the materials delivery & the standard of the materials required as per delivered. 
· Checking the workers if they do the standard quality of their job & quality of the input materials to output. 
· Punchlist (initial punchlist to final to quality management) 
· Shop Drawings, Composite Shop Drawings, Proposal Drawings & As Built 
Company: CITIAIRE INDUSTRIAL SERVICES CORPORATION (CISC)

Projects: 8 Forbes Town Road / SERENDRA
Duration: October, 2010 – March, 2011
Department: Fire Protection Works & Mechanical Works (MEFPS)
Job Description: CAD Operator
· Shop Drawings (SD) 
· Composite Shop Drawings (CSD) 
· Proposal Drawings 
· As Built 

ETON Belton
Duration: July 20, 2009 – October, 2010
Department: Fire Protection Works & Mechanical Works (MEFPS)
Job Description: CAD Operator
· Shop Drawings (SD) 
· Composite Shop Drawings (CSD) 
· Proposal Drawings 
· As Built 
Company: IRVINE CONSTRUCTION CORPORATION
Projects: MINDS Museum & BEAUFORT
Duration: June 3, 2008 – July, 2009
Department: Fire Protection Works & Plumbing Works (MEFPS)
Job Description: CAD Operator
· Shop Drawings (SD) 
· Composite Shop Drawings (CSD) 
· Proposal Drawings 
· As Built 
Company: PASCO CERTEZA COMPUTER MAPPING CORPORATION (PASCO)
Duration: October 5, 2005 – May 10, 2008
Department: Geographic Information System Division (GIS)
Job Description: Senior Staff
System:  ArcEdit, ArcMap, Arc Info, Vector Edit
Duties and responsibilities:
· Monitoring & Checking of maps given. 
· Updating and creating map drawings using Geographic Information Systems 
· Interpreting maps, blueprints and survey documents. 
· Proofing or comparing the information contained on maps/drawings with information from different sources. 
· Measuring distances, areas, perimeters, and angles; and uses computer applications to enter query information. 
· Perform research and analysis on needs & possibilities. 
· Compares information on digital maps to hardcopy information and checks for accuracy. 
· Design & implement solutions for high-performance geocoding/digitizing/geospatial services. 
· Directed, mentored & trained subordinates for two years. 
EDUCATION:
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES (PUP)
Bachelor of Science in Industrial Engineering (BSIE)
JOB TRAININGS:
Company: Yamamura San Miguel Corporation (YSMC)
Department: Logistics / Procurement Department
· Inbound / Outbound 
Company: Centro Azucarera Don Pedro (CADP)
Department: Packaging & Refinery Department
Company: Printing Press
Department: Editing & Packaging Department
SEMINARS ATTENDED:
· Industrial Engineering Convention 2011 
Topic:Preparing upon Professionalism: A QUEST for INTELLECTUAL EXCELLENCE When: January 25 – 27, 2011 
· Industrial Engineering Convention 2010 Topic:QUALITY and PROFESSION When: February 5 – 8, 2010 
· Industrial Engineering Convention 2009 
Topic:INGUENITY: A Threshold towards Professionalism (Lean Six Sigma) When: February 23 – 27, 2009 
· Engineering Research Conference Bayview Hotel Manila 
March 4, 2009 
· Manila Innovative Development Society (MIND’s) Dreamers & Achievers: A CONVERGENCE OF MINDS College of Engineering 
February 25, 2006 
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