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Educational Qualification

M.E – Computer Science Engineering – MSEC affiliated to Anna University, India – 2013. 

B. Tech – Information Technology – Raja College of Engineering & Technology affiliated to Anna University, India – 2011.
Core Experience
Around 4 years of experience  at AICTE approved engineering institution at India, Work within a busy office environment, and support office teams in order to ensure the smooth running of day-to-day activities.Communicate clearly with work colleagues using emails etc. handled computer science oriented subjects , individually prepare course material,  coordinator responsibility under The department, publishing different research papers, actively participate college research programs
Technical Qualifications
· Programming Languages
: C, C++, Core JAVA.

· Technical Package

: MS Office

· Operating System

: Macintosh, Windows

Office Skills
Telephone & Front Desk Reception 


Customer Service 


Filing Database & Records Management 


Executive & Administrative Support Reports 
Executive & Administrative Support Spreadsheets 
Complaint Handling  & Data Entry 
Responsibilities
· Conducting lectures and preparing the material for graduate and undergraduate students.
· Communicated effectively with multiple departments to plan meetings and prepare welcome packages for new students. Established strong relationships to gain support and effectively achieve results

· Helped coordinate dozens of recruitment events (average of 12 large gatherings per year) that contributed to consistently high enrollment levels.

· Entrusted to manage office in the supervisor’s absence. Provided timely, courteous and knowledgeable response to information requests; screened and transferred calls; and prepared official school correspondence.

· Developed innovative PowerPoint presentation used by the Office of Admissions to market executive support programs to potential students.

· Earned excellent marks on performance reviews, with citations for excellence in areas including work volume, accuracy and quality; ability to learn and master new concepts; positive work ethic; and commitment to providing unsurpassed service

· Researching on different subjects and submitting the research papers to the education management committee.

· Participate in student recruitment, registration, and placement activities.

· Collaborate with colleagues to address teaching issues.

· Serve on academic or administrative committees to deal with institutional policies.

· Acting as advisers to student organizations.

· Participating in campus and community events.
CERTIFICATIONS

JOURNAL PUBLICATIONS:

· Paper published in CIIT International Journal on Networking And Communications”, Vol.5,No-3,August 2013.

· Paper published in IJRET: International Journal of Research in Engineering and Technology        eISSN: 2319-1163 | pISSN: 2321-7308

· Paper published in IJRET: International Journal of Research in Engineering and Technology, Volume 2, Issue 12, December 2013. eISSN: 2319-1163 | pISSN: 2321-7308   Impact Factor 1.962

· Paper published in IJMEIT: International Journal of Mechanical Engineering and Information Technology, Volume 2, Issue 1 Jan.2014.

· Published a paper entitled International Journal for Scientific Research and Development    

(IJSRD), Volume 2, Issue 8, October 2014. ISSN (Online): 2321-0613.
CONFERENCE PUBLICATIONS:

· Paper presented in the title of “Dynamic and secure ranked keyword search in cloud with Authenticity “National conference on Computing, Communication and Information Systems at Sri Krishna college of Engineering, Coimbatore during 8-9th.2.2013.

· Paper presented in the title of “Reliable Sharing of Medical Information in Cloud using Attribute Based Encryption” National Conference on Recent Trends in Advanced Computing and Communication at Mahakavi Bharathiyar Collage of Engineering and Technology during 5.4.2013
· Paper presented in the title of “A Energy Proficient Grid Node Deployment in Cluster Based Wireless Sensor Networks”, International Conference on Design and Structures of drivers, communicational and computing systems, KLN College of Information Technology, Madurai during  29-30th.11.2013.
· Paper presented in the title of "Enabling search in cloud with Authenticity" International Conference on Information communication and Embedded System at S.A Engineering College. Paper also published on IEEE digital Explore.
TRAINER

· Oracle Academy certified trainer for “Java Fundamentals and Java Programming”.
· EMC2 “CLOUD SERVICES AND INFRASTRCTURE" Exam Clearance on 8.2.2014. EMC2 Certified Trainer.
Personal Details

Age 


: 26+ Years

Gender

: Female

Marital Status

: Married

Visa status

: Dependent
Nationality

: Indian

Date of Birth

: 27.04.1990
Languages known
: Tamil, English, Telugu                  (Only speaking)    
Blood Group 

: AB “+” Ve 

Date
: 










Place
: Abudhabi
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