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Position Sought

: 
Debt Collector
	Career Objective


Seeking an Increasingly Responsible Position With an Opportunity for Professional Challenge and Growth, While Combining my Areas of Experience Thereby Support and Enhance Corporate Goals and Objectives. I Also Expect to Have an Exciting and Rewarding Position That Provides Scope for Career Advancement.
	Employment Details:


Name of the Organization:
Lunad Media & Communication,






(du yellow page), Dubai
Job Profile


:
Debt Collector

Duration


:
Since June  2008  to 15  April 2017
Job description:-



· Arranges and Conducts Meeting With the Customer to Ensure Good Clientele Relation and to Assure Collection Can Be Made When Due Date Comes
· Co-Ordinates to Resolve Issues Relating to Invoices
· Develop Reports on Aged Debt Accounts and Days Dales Outstanding (DSO) Reports.
· Follow federal and state laws dealing with debt collection.

· Confer with Customers by Telephone or in Person to Determine Reasons for Overdue Payments and to Review the terms of Sales, Service, or Credit Contracts.
· Initiate Repossession Proceedings or Hand Over Account to Law Practice That Specializes in Debt Collection
· Ensure all Customer Information is Correct, Including Phone Numbers and Addresses.

· Performs other Duties as Per Request and other Responsibilities Associated With the Position.
· Follow Legal Requirements During Debt Collections to Avoid Legal Issues.
· Maintain Security and Confidentiality of Company and Customer Information.
· Assist the Company to Take Legal Action Against Debtors By Providing Necessary Information.

· Monitor Slow Moving Accounts to Identify Delinquent Debts and Take Necessary Action to Recover the Debts.

· To Work Under Pressure and Meet the Company Requirements on Time.
· Co-Ordinate with all the Departments in the Company.

Name of the Organization:
Al Abdeen Investment -  Sharjah,
Job Profile


:
Bill Collector

Duration


:
from Feb  2006 – Mar  2008.

Job description:-



· Collecting Cash & Cheque from Clients & Deposit the Cash in the Bank on Daily Basis as per Instructions.
· Dispatching Invoices to Clients & Payment Follow up by Due Date. 


· To Work Under Pressure and Meet the Company Requirements on Time.

· Material Delivery and Collection as per the Order Status.

· Other Jobs as Assigned.
Job Profile


:
Bill Collector

Name of the Organization:
Elite Network Advertising - Dubai,
Duration


:
from Dec 2000 – Jan  2006.
Job description:-



· Send Out Notices to Overdue Accounts.

· Record Address Changes 


· Compile Reports on Delinquent Account for Management.
· Locate and Notify Customers of Delinquent Accounts by Mail, Telephone, or Personal Visits in Order to Solicit Payment.
· Persuade Customers to Pay Amounts Due on Credit Accounts, Damage Claims, or Non-Payable Cheques, or to Return Merchandise.
	Education


Passed SSLC from Tamil Nadu Board of Education, India.
Personal Details
         Religion                :        Muslim
         Nationality

:
Indian

Marital Status
: 
Married
Date of Birth

:
14/03/1969

Languages Known 
:
English, Hindi, Malayalam and Tamil.
	Other Information:


· Knowledge of All Locations in Dubai, Sharjah and Ajman.
· Having Valid UAE Driving License Light Vehicle & Motor Bike .
	Declaration:


I Gulam, Hereby Declare That the Above Mentioned Information are True and Correct to the Best of my Knowledge. I am Confident of Myself and if Selected, I will Work with my Level Best to the Fullest Satisfaction of the Management and Success of the Company. 
Place:   Dubai                                                        
Date:








Gulam
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