	
	

	
	

	
	

	
	
	


ADEL 
ADEL.370472@2freemail.com 
 

	
	Marital status: Married

	Personal
	Military service : Exempted

	
	Nationality : Egyptian

	Information
	

	
	Age : 36

	
	Place of Birth: Alexandria,


Work experience

Job title



Looking to join a progressive organization that helps to improve my personal skill, offers opportunities for advancement & leading to the fulfillment of the utmost ambition.

Human Resources Specialist at General Stevedoring for Cargo & Transportation CO, (GSTCO) S.A.E Shipping Agencies & Marine Administration

Job tasks

Job title

[

Job title



Personnel Planning and Recruiting Job Analysis

Research and polarization of human resources Performance Management and Appraisal

job evaluation and determination of salaries and wages Providing health care to employees

Business Office

Keeping personnel files

Evaluation of job performance

Schedule employs Business Office Personnel

Salary’s reports

Assistant Manager at FUTURE FINANCIAL agency at ( Risk Assessment Unit ) (Alexandria – Mansoura - Port Said -Domiat - Sharm el Sheikh - Hurgada ) concerned with training and leading the verifiers to accomplish the verification process related to Barclays bank

Super visor perfection in ( Risk Assessment Unit ) in Target Service agency for

City Bank

Summary of qualifications

Education

Languages

References


Human Resources Specialist ( EAAC Group )

1) behavior studies :

a) Avoiding interview mistakes (ex. The first impression)

b) Knowing the personal characteristics (ex loyalty’s motivation)

c) Designing compensation’s system according 2 Maslow’ s pyramid.

d) Internal and external equity.

2) Security insurance:

a) No. 1, 2 and 6 statements.

b) Cars foundation.

3) Personnel:

a) Work contracts.

b) Benefits.

c) Salary’s reports.

4) Helping in designing a fair wages system.

5) HR:

a) Interview.

b) Job description.

c) Planning.

d) Appraising.

6) Labor law:

Taking all of the legal procedures to protect the company like:

a) Employee’s official documents.

b) Safety procedures.

c) Annual statistics procedures.

d) Disabled procedures.

International Computer Driving License Official Curriculum. ( ICDL )

English course ( Defiance Language Institute )

Professional Experience in : Dealing with Ms Office, E-mailing applications and Utilizing Intranet facilities.

Excellent Interpersonal skills, teamwork environment exerciser and professional Leadership experience.

The third year of the Faculty of Commerce Zagazig University, Banha Branch Secondary school diploma business

Arabic
Mother Tongue

English ( Speaking-Reading-Writing )
Fluent

References available upon request

