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To be a true Professional with all my knowledge focused towards accomplishment of Organizational Goals, a passion for excellence and uncompromising Integrity and Commitment. To be part of an Organization that values Transparency and Professional Dexterity and endows trust in my Capabilities.

1. MS Office applications.
2. Microsoft office access.

3. Computer language C/C++
4. Operating Systems Windows 98/XP/7
5. Knowledge in
· Analog Communication
· Digital communication
· Telecommunication
6. VLSI.
7. Microprocessor 8085& 8086
8. Embedded System
9. Computer Hardware and Networking
10. Typing & Word processing
11. Keyboard skills

12. Office management


Major Project:Industrial Automation Using RTOS-32
· It is a real-time system. 
· It can be used to monitor and control all devices in an Industry. 

· We can view any or control any devices from real time system by sending an email from an authenticated email id.
Seminar Details: Digital Visual Interface
· DVI (Digital Visual Interface) is a popular form of video interface technology.

· It is used to maximize the quality of the flat panel LCD monitors and modern video graphic cards. 

· DVI cables increases signal quality and also provide high resolution.
Mini Project: Sonar Distance Meter
· This device can be used for measuring distance.

· This device uses ultrasonic signal of about 40 KHz. 

· The way of measuring measures the time which the ultrasonic returns from the measurement object.

1. Administration Assistant                                Steel Fab Engineering Services LLC

March 2017- Till dateUmm Al Qwaine, UAE
2. Administrative Executive Emirates German Interiors LLC.
    November 2014- September2015                    Dubai, UAE
3. Graduate Engineer TraineeVideocon Telecommunications Ltd.
    February 2011- April 2013           Cochin                                                  [image: image1.png]\

VIDEOCON




                  Kerala, India                              

ADMINISTRATIVE EXECUTIVE& ADMINISTRATTION ASSISTANT
· Following standardized company procedures relating to all aspects of Office performance.
· Assist clientele as they enter office and via phone.
· Perform filing, data management, drafting and editing short office memos.
· Assist with all other office administrative duties.
· Prepare record, check over and proofread correspondence, invoices, presentations, brochures, publications, reports and   relevant material.
· Determine and launch office procedures.
· Open and distribute incoming regular and electronic mail and   other material and co-ordinate the flow of information internally and with other departments and organizations.
· Establishing stationary requirements for the Office.
· Order workplace supplies and maintain record.
· Updating databases with confidential and relevant information.
Graduate Engineer Trainee
· Co-coordinating the testing activities of Mobile Number Portability.
· Lead for MNP Testing team with the strength of 25 Testing Engineers.
· Monitoring of Network elements and escalating the Degradation Unavailability of Network to the respective Departments.
· Health checking of Network elements.
· Planning and designing, commissioning and monitoring of network elements.
· Create record that contains activities of various network elements.

I hereby declare that the above furnished information’s are true to the best of my knowledge and belief.

Yours truly,

ANU 
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PERSONAL PROFILE


DATE OF BIRTH    -23-3-1988


NATIONALITY       -INDIAN


MARITAL STATUS-MARRIED


VISA STATUS   -RESIDENT VISA





EDUCATION


B.Tech Graduation in Electronics and Communication      Cochin University, Kerala, India


Higher secondary certificate


State board, Kerala, India





LANGUAGES


ENGLISH-Professional proficiency


MALAYALAM-Mother tongue


HINDI -Speak, Read &Write


TAMIL -Speak





COMPUTER PROFICIENCY


MS OFFICE2007


C/C++


Windows 98/XP/7


TECHNICAL SKILLS


VLSI


Microprocessor 8085/8086


Embedded system


Computer hardware & networking








ANU 


( � HYPERLINK "mailto:anu.370485@2freemail.com" �anu.370485@2freemail.com� 


Dubai-UAE








PROFESSION: ELECTRONICS& COMMUNICATION ENGINEERING, OFFICE ADMINISTRATION





SKILL HIGHLIGHTS








ACADEMIC PROJECT DETAILS











STRENGTH





Management skills


Excellent communicator


Service oriented


Responsiveness


Problem solving


Well organized


Energetic


Tactful & articulate


Decision making


Leadership skills


Sincere & Hardworking


Maintaining confidentiality


Quick learner


Being part of a team





INTERESTED SECTORS





Engineering


Office administration








REFERENCE


On request











EMPLOYMENT HISTORY






































JOB DESCRIPTION








DECLARATION











