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Chammi 



                
Chammi.370492@2freemail.com 
JOB OBJECTIVE & CAREER GOAL
Having obtained multiple skills, experience and knowledge through my higher education, I would like to apply my skills and knowledge where I can develop my career while achieving the company’s mission and objectives.

WORKING EXPERIENCE
·   Worked as a Trainee Accounts Assistant at Hilton Colombo Residence since 05.02.2014 to 31.10.2014
·  Worked as a Accounts Assistant at Infinity Engineering Services (Pvt) Ltd since 22.01.2015 to 30.07.2015
·  Worked as a Account Assistant at Prasad Enterprises since 03.08.2015 to 28.04.2017
HIGHER ACADEMIC QUALIFICATIONS
·  Successfully Completed the Higher National Diploma   in Business Administration in Sri Lanka Institute of Advanced Technological Education (SLIATE) in Kandy
·  Final Year Under graduate (External) in Business Management in University of Kelaniya
PROFESSIONAL QUALIFICATIONS

· I have a Diploma in Computer Science at Human Leadership Academy in Kurunegala 
·  I have successfully completed the Three Month Basic English Course at SMIDF (Small & Medium Industrial Development Foundation) in Kurunegala
· I have a Diploma in Graphic Designing at Human Leadership Academy in Kurunegala
· I have successfully completed the Computer Application Assistant Certificate Course at SMIDF (Small & Medium Industrial Development Foundation) in collaboration with NAITA (National Apprentice and Industrial Training Authority) in Kurunegala
· I have a Six Month Training as a Computer Operator in Sri Lanka Telecom, Teleshop Kurunegala
· I have successfully completed the Certificate Course in Computer Based Accounting

EDUCATIONAL QUALIFICATIONS
School Attended : Sir John Kothalawala Maha Vidyalaya, Kurunegala

· Passed the G.C.E ( A/L ) Examination – 2009     
Index No : 2255960

         
     Subject
            

Grade




· Economics


    C

· Accounting


    S

· Business Studies

    S
· General English

    S
· Passed the G.C.E ( O/L ) Examination – 2006      
Index No : 62452614

 
 Subject
            

Grade



· Sinhala


    A

· Buddhism


    A

· Mathematics


    B

· English


    B

· Agriculture


    B

· Social Studies

   
    C

· Science


    C

· History


    C

· English Literature

    S

· Geography


    S
KNOWLEDGE & ABILITIES
Information Technology Hands-on-experience in :
· Operating Systems :- MS Windows7

· Internet & E-mail

· Office Automation :- MS Word, Excel, Power point, Access (2003/2007)

· Typesetting & Printing Methods

· Basic Knowledge in Quick Book, MYOB, Peachtree

Fluency in Languages
· Fluent in writing & speaking ability in Sinhala and English Languages as well

PERSONAL INFORMATION

· Date of Birth



: 28th May 1990
· Civil Status



: married
· Gender



: Female

· Nationality



: Sri Lankan
DECLARATION
I here declare that above particulars given me are true & correct to the best of my knowledge.

                                                                       
         

        …………………………………………..

Date:………………………….
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