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                  OBJECTIVE:     To secure certain position that offers greater responsibility, flexibility new 
                                                Challenges in which to exercise my skills widen my knowledge.

                  QULIFICATION :


 B. Com 







             M. Com 

      PROFESSIONAL QUALIFICATION:
 ICWAI (Inter cleared)

                  ADDITIONAL QUALIFICATION-       TALLY GRADUATE from tally solution 

                                                                                          (Authorized)Version5.4, 6.3, 7.2, 8.1,9, ERP

      COMPUTER SKILLS:                         1.Three months basics of computer.
                                                                                    2.One year course of computer from Aptech computer centre.

    Microsoft Windows, project world, Excel, Office Work, 

    Doss,  Data Base , Internet, Power Point.

                   EXPERIENCE:      ACCOUNTS WORK

1. ST JOSEPH’S SR. SEC. SCHOOL  (August 2011 to May 2013)
as Accountant cum Office Administrator two years experience.
  JOB PROFILE:-

· Filling of all returns Vat, Sales Tax, EPF, ESI, TDS and all taxation work.

·  Checking of cash receipts and deposits. Making salary of teachers, staff

 and other accounts work.

·  Making entries in TALLY of all accounts related.

·  Administrative work related to Board Exams.

2. OMEGA Enterprises Ltd. (May 2007 to May 2010) 

As Accountant three years experience.
                                                    3.   SARU ENTERPRISES LTD. (August 2005 to March 2006)
          (Construction Company deals in Construction of MES Defence Building).


As Accountant eight months experience.
                                                  JOB PROFILE-
· Assistant in preparation of financial statements like journals, ledger, cashbook.

· Bookkeeping. Draw up balance sheet manufacturing A/c &Profit &Loss A/c

· Preparation of cash flow & fund flow statements.

· Preparation of planning and budget.

· Costing like standard costing , cost of capital, marginal

· Bank reconciliation statements.

· Ratio analysis and bills payable etc.

·  Reconciliation of salary sheet. Work on Payroll

· Preparation of reports Vat statements reports, sales tax 
reports, service tax reports, tds, Auditing work. Good Knowledge of Excel, Power Point, Word.                   

PERSONAL INFORMATION

                        DATE OF BIRTH:                                                18-OCT-1983

                        NATIONALITY:                                                   INDIAN

.                           

                        HOBBIES:                                                              LISTIONING MUSIC, COOKING



CATEGORY:                                                         GENERAL         


