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CURRICULUM VITAE

RAJAKUMAR
RAJAKUMAR.370566@2freemail.com 
CAREER SUMMARY: 

· 9 years of Accounts experience in UAE in the field of Construction, Labour Supply, Sub Contracting, Hired Equipment's, Receivables, Payables, General, Project Accounting and Divisional Accounting. 

· 4 years of Accounts Experience in India in Trading and Accounting & Auditing Firms. 

CAREER OBJECTIVE: 

Opportunities that serve as platform to enhance my skills, share my knowledge and experience. To work in the progressive work culture with freedom to the creative, innovative, excel and to grow with the organization by giving my best input and value added to the organization.
PROFFESSIONAL EXPERIENCE

Company Name  : Fibrex Construction Group, Abu Dhabi-UAE
Designation        : Division Accountant

Experience         : 9 Years(2008 May to Present)

Responsibilities includes monitoring progress of Projects, investigating Variances, approving Expenses and ensuring that Projects billing are issued and payments are collected.
Duties and Responsibilities:

· Responsible for maintenance and upkeep of all financial 
transactions.
· Maintain Project related records, including contracts and 
change orders.
· Authorize the transfer of expenses into and out of project 
related accounts.
· Review and approve supplier invoices related to a project.
· Review and approve timesheets for work related to a 
project.

· Investigate project variances and submit variance reports to 
management.
· Create & approve all project-related billings to customers.
· Receiving Delivery note from store and Purchase order from Purchase department for processing suppliers payment.

· Providing payment status to all suppliers and subcontractors.

· Co-ordinating with Plant & Maint. Department to clear all hired machines invoice, time sheet and hire order.

· Handling Petty cash transactions.

· Compile information for internal and external auditors, as 
required.
·  Management of Accounts Payables & Accounts 
Receivables.
·  Processing & Internal Auditing of Payment Packs of Sub 
Contractors, Labour Supply, Hired Equipments and 
Building Materials Invoices.
· Internal Auditing of Cash & Credit transactions before 
payment.
· Dealing with Customers, Suppliers and other related persons.
Company Name : Ram Mohan & Co.

                              Shornur, Palakkad, Kerala, India

Designation       : Accountant

Experience         : 2 Years(2006 January to 2008 January)
Responsibilities includes all the accounting works up to finalization.

Duties and Responsibilities:

· Handle Accounts Payable, Receivables, and General Accounts.
· Preparation of Journal Voucher for all suppliers Payment.
· Receiving all invoices from suppliers for processing the payment.

· Reconciliation of Bank account.

· Reconciliation of all suppliers statement of account to analyze the total outstanding payment.

· Handling Petty Cash transactions.

· Maintaining customer accounts and Reconciliation.

· Posting and balancing of general ledger.

· Preparation of monthly expenditure report.
· Assist the Chief Accountant for preparing Trial Balance, Depreciation, Income & Expenditure Statement, P&L Account, Balance Sheet and deal with Auditors.

Company Name : Kerala State Rubber Marketing Federation Ltd.
                            Palakkad, Kerala, India

Designation        : Accountant

Experience         : 2 Years(2003 October to 2005 December)
Duties and Responsibilities:

· Preparation of monthly income and expenditure report.

· Preparation of monthly sales report.
· Ensure correct and timely payment of salaries to all employees.

· Preparation of wages, salaries taking into account overtime, leave pay if any.
· Handling Petty cash transactions.

· Assisting the Manager in Administration.

· Assisting Senior Accountant to maintain all financial transactions up to finalization.
EDUCATIONAL QUALIFICATION:
	EDUCATION
	BOARD/UNIVERSITY
	YEAR

	MBA(Finance)
	Bharathiar University, Tamilnadu, India
	2017

	B.Com 
	Calicut University, Kerala, India
	2002

	Pre-Degree 
	Calicut University, Kerala, India
	1999

	S.S.L.C
	Board of Examination, Kerala, India
	1997


TECHNICAL QUALIFICATION

· Smart Start Course from SSI Computer Centre, Ottapalam (MS Office 2000, Windows 98, HTML, DHTML, VB Script, Linux, C, C++, Visual Basic, SQL Server).
· DCPA Course from AITES, Thrissur (Dos, Windows 98, MS Office 2000).
· Tally 7.2 from Global Tech Computer System, Shornur.
PROFESSIONAL STRENGTH:

· Maintaining positive attitude in the face of changes in work assignments.
· Ability to inspire creativity and co-operation among team members adaptable to circumstances.

· An ability to understand new ideas and technical concepts quickly and convert them into meaningful results.

· Sense of responsibility.

· Open minded, organized, productive and practical.

· Good communication skill.

· Self assured, self-confident & self motivated. 
PERSONAL PROFILE:

Date of Birth


:
31st May 1982
Gender


:
Male

Visa Status                             :          Employment Visa

Marital Status


:
Married
Hobbies


:
Reading Books, Playing Football and Cricket

Driving License:

Light Vehicle License from Abu Dhabi.
Languages Known:
 English, Arabic (basic knowledge), Hindi, Malayalam, Tamil

Declaration

I hereby declare that the above particulars are true and correct to the best of my knowledge and belief.

