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IAN 
Email: ian.370585@2freemail.com 
MW: KESYP

	OBJECTIVE
	Aims to use my proven customer service, sales, and communication skills to effectively fill the sales/marketing/administrative role in your company


	KEY SKILLS
	• 7 years of experience in indoor, outdoor and online sales in Dubai, UAE for an Electronics, IT company, large format printers and photographic printers.

• Ability to build strong working relationship with customers of different nationalities

• With valid U.A.E. Driving License and familiarity with different locations in UAE

• Advanced knowledge in MS Office applications (Word, Excel and Powerpoint) & Graphic Design Software (Adobe Photoshop, Google Sketch-up Beta)

• 7 years of experience in administrative jobs in the Philippines

•Photography (landscape, events, night photography, portrait) (https://ilratunil.wixsite.com/iart/about-me)


	SALES EXPERIENCE

	March 2015 – April 2017: OUTDOOR SALES EXECUTIVE for Large Format Printers (Canon, Epson, Mitsubishi Electric, Innova Art Media)

TENAUI MIDDLE EAST TRADING LLC, AJMAN, UAE

Area assignment: DUBAI 

• Scout potential customers for  photo and large format printers & printing consumables
• Advise potential customers of their requirements and offer them solutions

• Prepares quotations and arranges personal meetings with customers 
• Assist established & long-term clients of their consumables, troubleshooting and technical requirements 
• Actively participates in exhibitions to update knowledge in products being sold 
September 2010 – February 2015: COMMERCIAL PROMOTER (D-link, Netgear, Creative, Mustek,  Samsung monitor &  Samsung printer, LG monitors)

TRIGON- AL GHURAIR COMPANY, LLC. BUR DUBAI, DUBAI, UNITED ARAB EMIRATES

Selling Area: Sharaf DG (Deira City Center), PLUG-INS (Dubai Mall), CARREFOUR (MOE) & JUMBO Electronics (MOE)

• Introduce to the customer the right product for their needs

• Ensures monthly targets are met

• Set-up the router for the customer for them to be able to use it immediately

• Assist the customer to buy a right product that will suit to their requirements and budget.

• Advise customers on forthcoming product developments and discuss special promotions

• Liaise with suppliers to check on the progress of existing orders

• Check quantities of goods on display in the showroom

• Record sales and order information and send copies to the Manager in the end of the day

	ADMINISTRATIVE

EXPERIENCE
	June 2003 - June 2010: ADMINISTRATIVE AIDE III

REGISTRARS OFFICE, BUKIDNON STATE UNIVERSITY, PHILIPPINES 

• Prepare registrar reports for CHED-HEMIS (Higher Education Management Information System) and DBM (Department of Budget and Management) every end of the semester.

• Encode Transcript of Records for both External Studies Center and Main Campus for undergraduate and graduate students.

• Prepare Diploma, Transcript of Records and Certification for Main Campus and External Studies Center students.

• Evaluate Students from External Studies Centers.

• Issue grades for main and external studies centers students.

• Organize and maintain File records of students

• Check incoming emails pertaining to registrar work and provide responses


	TEACHING

EXPERIENCE
	June 2008 – March 2009: PART TIME TEACHER

BUKIDNON STATE UNIVERSITY, College of Business Administration, Accountancy, and Information Technology Department

• Teach basic computer operations, PC troubleshooting & typing subject



	EDUCATION
	Bachelor of Science in Business Administration major in Banking and Finance, 2003 

Bukidnon State University, Bukidnon, Philippines

Advanced Computer Troubleshooting (6 months NFE), 2007

Bukidnon State University, Bukidnon, Philippines



	TRAINING/

SEMINARS
	• Canon Large Format Printers technical and sales training seminars

• D-LINK Training on Electronics & IT products (ROUTERS, IP CAMERAS, SWITCHES, etc.) function, specifications, features, configuration

• HEMIS – Data Collection, CHED, Region X, CDO City, Philippines   

• Labor Laws and Enrichment Seminar, DOLE, BSC, Malaybalay City, Philippines

• Code of Conduct and Ethical Standards of Government Employees, BSU, Philippines
 

• Strategic Planning Workshop, BSU, Philippines
• Gender Sensitivity Seminar, Civil Service Commission, Cagayan de Oro City, Philippines


	PERSONAL INFORMATION
	Date & Place of Birth: January 8, 1981/ Maramag, Bukidnon, Philippines

Nationality: Filipino

Civil status: Married



	
	


