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· CAREER OBJECTIVE:
To work with a reputed organization which provides challenging environment, encourages continuous learning, creativity & exposure to new ideas and cultures which stimulates personal as well as professional growth.
· CAREER PROFILE:
· Currently working with AW Rostamani Building Industries Co LLC, Dubai as Finance Executive since May 2016
· Worked in Pankaj R. Shah & Associates, a well known Chartered Accountant firm in India as an:

· Associate from July 2015 - January 2016.

· Paid Assistant from November 2014 – June 2015

· Article Assistant from August 2011 – August 2014 

· WORK EXPOSURE:
· AW Rostamani Building Industries Co LLC (May 2016 till date):

· Finance Executive:
· Handling accounts payables by reviewing all invoices and prioritizing it according to pre-payment benefits, reconciling vendor statements, research and correct discrepancies and ensuring payments on time.
· Handling Internal Audit team and promptly responding to their queries with proper explanation and documents.
· Reviewing of potential implications on the business of the company due to upcoming VAT law in the region.
· Liaising with the bank for guarantees work such as advance payment guarantee, performance guarantee, retention guarantee, tender guarantee etc to be provided to the clients for different projects.
· Charge expenses to accounts and cost centers by analyzing invoice/expense reports and recording entries.
· A core team member in preparation of month end management accounts.

· Preparing and presenting monthly reports to management on cash flow forecast 
· Prepared monthly reconciliation of bank accounts and taken proactive/corrective actions on the deviations.

· Liaising with Insurance Company for obtaining different types for insurances policies as per requirements of the various projects.
· Framed Accounts Payables Policy and Procedures to promote fiscal control, timely and accurate disbursements of funds keeping in mind the requirements of business.
· Pankaj R. Shah & Associates, Chartered Accountants (August 2011 to January 2016)
· Auditing:

· Handled statutory and internal audits of various entities engaged in diverse industries such as Construction, Educational Institution, Metal, IT & Software and Oil & Gas. 
· Handled audit of internal control system of various group companies.
· Worked as audit in-charge throughout all the phases of audit process including planning and resource monitoring, ensuring the completeness, accuracy and objectivity of audit assignments.
· Financial Accounting & Taxation:
· Consolidation and Preparation of Financial Statements including notes to accounts & Cash Flow Statement with compliance of Accounting Standards.
· Handling various aspects of indirect taxation such as VAT, Service Tax, Excise etc.
· Handling assignments relating to transfer pricing including documentation and report preparation.
· Budgeting & Forecasting: 

· Review of business contracts with profitability and financial success in mind.

· Formulating annual budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.
· ACADEMICS:

	Degree
	Institute / University
	Year of passing
	Percentage obtained

	CA-Final
	Institute of Chartered Accountants of India 
	May-2015
	50.38%

	B.Com
	Gujarat University
	March-2013
	62.11%

	HSC
	Gujarat university
	March-2010
	80.14%

	


· COMPUTER SKILLS:

· Working Knowledge of Accounting Software viz, Orion, Oracle, NAV & Tally.
· Proficient in working with MS Office tools like Word, Excel and Powerpoint.
· Undertaken 100 hours of training on Information Technology with the ICAI.
· PERSONAL INFORMATION:
Date of Birth
13th September, 1992
Gender
Female

Marital Status
Married
Nationality
Indian
Hobbies
Listening Music, Travelling
Strengths
Confident, Positive Attitude, Ambitious, Keen Learner 
Language Proficiency
English, Hindi, Gujarati & Sindhi
· REFERENCES:
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