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OBJECTIVE:
To obtain challenging position in Facilities & Maintenance or in Operations in your company, which will help to excel my career. A drive for continuous self-improvement and genuine interest in the development of others with a clear ability to lead and think innovatively and also to identify and work constructively towards opportunities.

PROFESSIONAL EXPERIENCE:
TATA Coffee Ltd. - 1stJuly 2011 to 28 Feb 2016
Designation: Section Officer/ Facilities and Maintenance
Company Profile: -
Tata Coffee is arguably the largest integrated coffee plantation company in the world. Tata Coffee has a hand in every aspect of the coffee making process and tea to the manufacture and marketing of value-added products. Tata Coffee grows coffee on its own estates, processes the beans, exports the green coffee, manufactures and exports Instant coffee and retails coffee with its own branding in the domestic markets.
Roles and responsibilities as a Petrol Bunk management:

1. Incharge of company's petrol bunk

2. Facilities and maintenance works of the petrol bunk

3. Coordinating with HR & administration team problem solving

4. Getting the RTGS done to realise the loads to the bunks 

5. Maintaining good rapport and attending the meetings with Bpcl Management

6. Vendor Management I.e. Collecting the quotations and preparing the comparative statement

7. Settling the wages and salary of the petrol bunk workers 

8. Indent for the Ms/Hsd and lubricants as per the demand

9. Timely inspection of petrol bunk

Roles and responsibilities as a Administrator/Secretary:

1. Maintenance & keeping track of company's fixed assets.

2. Participating in decision making

3. Coordinating & assisting in various office activities in engineering Dept. such as

a. Drafting letters to Managing Director to get approvals for various works to be carried out.

b. Preparing purchase committee notes.

c. Documentations

d. Keeping the tracks of P.C.notes which are sent from our department.

4. Incharge of fixed assets of the company 

5. Preparing Capital & Special Revenue budget of the company

Nandi Toyota- 26th June 2010 to 31thDecember2010

Designation:  Corporate Sales Consultant

Company Profile: -
Nandi Toyota (Motor World Ltd) is basically into Toyota car sales. It has got three branches in Bangalore. Main Office in Kudlu gate, other 2 branches are in Museum Road & Kanakpura Road.
Roles and Responsibilities:
· Calling Customers 
· Fixing up an appointment with customer and explaining in detail about the vehicle 
· Worthy interaction with the customers.
· Maintenance and Extension of Sales Territory Increasing Sales Line 
· Image Building 
· Developing Product Knowledge 
· A Good Feedback to the Managements/getting feedbacks from the customers
· Participating in Sales Meetings& trainings 
SKILL SETS: -
Well versed in M S Excel, M S Word and Power point.
Languages known: English, Kannada, Hindi & local languages

Academic Qualifications:
	Course
	Year
	Institute

	B.B.M
	2010
	University of Mangalore.

	PUC
	2007
	PU Board, Karnataka.

	SSLC
	2005
	SSLC Board, Karnataka


Personal Data:-

Father Name      : Thammaiah.

Date of Birth      :  10-06-1989

Sex                       :  Male

Nationality         :  Indian
Marital Status    :  Single

Visa Status 
: Visit / Tourist

Extra-Curricular Activities:

Undergone NCC training and completed “B” Certificate. 

I hereby declare that all the information provided above is true and best of my Knowledge.
Monnappa 

