
	Sherif 

	Nationality: Egyptian
	 sherif.370828@2freemail.com

	
	02-Dec.-1982

	Objective:

	Seeking a career in a suitable field within a challenging environment that allow for Personal growth and ability to make a difference. To enhance my knowledge with highly efficient workgroup, by utilizing my Skills and aspire to crave my career as section head in Minister’s office.

	Skills:

	-    I am punctual and very flexible in my work and I have the ability to travel anywhere, able to work under pressure.

	· I have highly developed Network and technical computer skills. Have good information in administration support, 
Installing, monitoring Servers, Routers.

	· Excellent User of Microsoft Office Programs and Using the Internet skills)

	Courses and Certificates:

	-  CCNP Route 300 -101
	

	- CCNA  R&S  200 -125 
	(Certified )

	- MCSA 2012 
	(Certified)

	- MCITP 2008
	

	Experience:

	· Minister’spersonal secretary –  Section head
	June 2008–Till Present

	Ministry of Electricity and Renewable Energy in Egypt.

	·  Responsible for coordinate  Minister’smeetings and conferences with all concerned departments, Ministries and

Embassies.
· Focal point with all concerned departments, sector entities and Supervision the related Companies & Authorities.

· Arranging couriers & mails, handling of telephone calls, delightful and relay messages on time to the Minister.
· Helping the IT department in Configuring network services,technical support,Installing, administering and

Supporting Windows Server 2008 and 2012r2.

	· Accountant – Junior
	Sep. 2005 – May 2008

	Egyptian Electricity Holding Company.

	· Preparing Electricity Sector Financial statements ( Balance Sheet , Income Statement and Cash Flow Statement ) 

    For the Egyptian Electricity Holding Company In both English and Arabic languages.

	Education:

	- Diploma in “Computer Science In Commercial Application”, Ain Shams University, Grade: V. Good2014.

	- Bachelor Degree in Accounting,Cairo University2004.

	Language:

	- English: V. Good command in written and spoken.

	- French:  V. Good command in written and spoken.


