[image: image1.jpg]:('Jf Q



​​​RESUME

SAINUL 

sainul.370841@2freemail.com 
OBJECTIVE


Endeavor to gain more knowledge at each moment of my work to make an image in the firm and put up all possible efforts to boost up the company performance.
EDUCATION
APRIL 2011

B. COM

Calicut University, Kerala
MARCH 2008

PLUS TWO

Higher Secondary Board, Kerala
MARCH 2006

SSLC


Board of Public Examination, Kerala
DIPLOMA COURSES

· SAP ( Fico ), Java Stream Technologies, Bangalore
· Diploma in Computer Application, IT Academy Malappuram, Kerala
· Computerized Accounting (Tally. ERP 9/ QuickBooks), IPA Manjeri, Kerala
EXPERIENCE

· Worked as Office Assistant at Sun Networks,Malappuram From March 2016 - March 2017
·  Worked as a Accountant Assistant at Shankara Infrastructure Materials Limited, Bangalore from Nov 2013 to Jan 2016
· Worked as a Part- time employee (SAP- FINANCING & CONTROLLING) at JAVA STREAM TECHNOLOGIES  from May 2012 to September 2012
· Worked as an Accountant at HYKON( Positive business solution),Malappuram since from July 2011 to December 2011 
OTHER KNOWLEDGE AND SKILLS

· Preparing daily sales reports, reconciliation statements and management reports.
· Ability to prepare presentations with regards to sales, apex of the organization.
· Follow up of receivables and Payables, and maintaining all books of accounts.
· Excellent interpersonal skills, phone manner, office etiquette and communication.
· Keeping confidential documents in safe custody.
· Strong analytical and organizational skills.
· Good Knowledge in MS office tools

· Ability to type more than 30 words per minute.
PERSONAL DETAILS
Date of Birth



: 

02-12-1990

Father’s Name



:

Mammadu 

Sex




: 

Male

Religion 



: 

Islam

Nationality



: 

Indian

Marital Status 



: 

Single

Blood Group 



:

O +ve

Visa Status                                          :                       Visiting visa 
Hobbies



:

Music








Swimming








Travelling








Internet Browsing

DECLARATION

I hereby declare that all the details given above are true to the best of my knowledge and belief.










SAINUL 

