
SHAHEEN
SHAHEEN.370907@2freemail.com  
CAREER OBJECTIVE:-  
Aiming to get with a progressive organization that gives me scope to update my knowledge in accordance with the latest trends and to be a part of team that dynamically work towards the growth of organization and gain satisfaction.

	Career highlights

· 7+ years of experience in Materials & Procurement Dept.
· 4 years of Gulf experience in the Oil & Gas sector.

· Well versed in oracle based ERPs.

· Adequate Knowledge and experience in Inventory management, Logistics coordination, Material Control/Preservation/Handling etc.


  KEY SKILLS:

· Material Control / Coordination

· Inventory management

· Logistics coordination

· Excellent team player

· Procurement management

· Excellent Problem Skills
OVERSEAS EXPERIENCE:-
From Aug 2015 to Till Now

Dragados Gulf Construction

Material Management Coordinator                                EPC- Ma’aden Phosphate Company DAP/NPK

From Mar 2011 to Dec 2012
Bawan Industries Co. Ltd. Jeddah 



Supply of Project Materials to the Client            Material Controller








                SABIC
  Job Profile:-
· Expediting with vendors for timely delivery of materials

· Monitoring & ensuring ETAs of each POs are strictly met.

· Control of Project Materials / Equipment - Receiving, Storage & Preservation
· Ensuring & monitoring of Material storage as per procedure / work instruction / manufacture recommendations.
· Utilizing various transportation providers to facilitate material movement plan and scheduling.

· Arranging inspection for the received materials from the QC and TPIs
· Preparing Material receipt vouchers for the received materials.
· Co-ordinate with Engineering & QC Dept. for Non-conformance materials.

· Coordinating with vendors & purchase dept. for timely delivery of materials

· Liaising with transporting and shipping agents

· Executing company HSE policy within the warehouse staffs

· Ensuring accuracy of physical inventory with warehouse management system
· Determining & utilizing unused / non-moving materials by transferring to different projects, thus avoiding excess procurement to company.
INDIAN EXPERIENCE:-
From Jan 2013 - till date

Materials & Procurement Coordinator 


          AD Associates, Cochin, India                                                                                  

From Sep 2009 – Jan 2011

Materials & Inventory Controller                    
       YARAB Group Ltd. Trivandrum, India
Job Profile:-

· Coordinate with suppliers for timely delivery

· Expedite the materials as well as the concern MTCs

· Liaise with transport providers

· Prepare MRR / GRN for the Materials received

· Arrange QA/QC inspection for the material as per specifications

· Plan and execute the quarterly inventory

· Ensure accuracy of physical inventory with system
· Determine & disperse unused / scrap materials as instructed by management
· Daily time sheet preparation of the warehouse dept.

· Ensure the minimal stock requirement as per policy

EDUCATIONAL QUALIFICATION:
· Diploma in Mechanical Engineering




   Jun 2006 – Mar 2009
Institute of Engineering, Trivandrum, Kerala
· Plus Two         
: SCIENCE





   Jun 2004 – Mar 2006
Higher Secondary Education (HSE)
· SSLC             







   

Mar 2004
Kerala State Board of Public Examinations
LANGUAGE PROFICENCY:
· English, Arabic, Hindi, Malayalam
ADDITIONAL QUALIFICATION:
· Working experience in ERPs

· MS Office 

· Operating Systems like Windows 7, Windows XP
PERSONAL DETAILS:-
· Date of Birth 

:- 25 March 1988
· Nationality
 
:- Indian

· Marital Status 
:- Single
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