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PROFILE

Graduate Commerce Student (Honors) with a specialization in Accounting and Finance, currently awaiting results for Level II of the Chartered Financial Analyst (CFA) examination. Looking forward to utilizing my education to kick start my professional career with a reputed organization and contribute to the success of every task that comes my way. I look forward to working with an organization that offers a challenging work profile, a conductive work culture and an opportunity for continual growth and development that will further enhance my professional skills.

KEY SKILLS

Excellent temperament for multi-tasking and co-ordinate various activities under high pressure

and time constraints

Highly motivated, goal oriented and keen analyst with the ability to demonstrate professionalism

and leadership abilities at the workplace

Positive, flexible, result oriented and willing to work independently or in a team environment. Excellent communication and interpersonal skills.

KEY ACHIEVEMENTS

2nd Topper at school level in grade 12 CBSE board examinations with an overall percentage of 91.2%

Attained a CGPA of 9.4 in grade 10 CBSE examinations.

Earned distinctions in all 4 modules in first year at Middlesex University. (Subjects: Financial Accounting, Management Accounting, Economics, Quantitative Methods and Application for

business)

Earned distinctions in 3 modules in second year and third year at Middlesex University. (Subjects:

2nd Year: Advanced Financial Accounting, Advanced Management Accounting, Operations Management

3rd Year: Taxation, Audit and Assurance and Finance)

Runner up in the CFA Research Challenge hosted by CFA Society Emirates. Participant in the CIMA Case Study Competition hosted by CIMA Dubai.

Have led all group research projects at university & school level including research work &

presentations.

Awarded best actor (Drama) at university level.

EDUCATION & TRAINING

Candidate for CFA Level II – Currently awaiting results for the June 2017 CFA Level II Examination

– to released mid-July.

o Completed Level I of the CFA examination in December 2016.

BA Hons Accounting & Finance – Middlesex University Dubai, 2013-2016 (Modules: 1st year – Financial Accounting, Management Accounting, Economics and

Quantitative methods and applications for business.

2nd Year – Advanced Financial Accounting, Advanced Management Accounting, Operations Management and Business Law

3rd Year – Taxation, Finance, Accounting Theory, Audit and Assurance.) CIMA Certificate in Business Accounting - 2016

Senior Secondary School – Our Own English High School, Sharjah, 2011- 2013 Secondary School - Our Own English High School, Sharjah, 2011

EMPLOYMENT EXPERIENCE


	
	COMPANY
	WORK

	
	Finance Intern
	Currently working with an Institute known for its leading

	
	Kaplan Genesis Institute (Kaplan Dubai
	financial training solutions in the Middle East for courses

	
	Limited – Dubai Branch)
	such as CFA, CMA, CISI and various financial modelling and

	
	
	
	other advanced financial training solutions. As an intern I

	
	1 Feb 2017 – present
	joined the firm at a key time the firm was acquired by Kaplan

	
	
	
	UK on 1 February 2017. Key responsibilities include:

	
	

	
	
	Review, analyse and reconcile accounts; identify

	
	
	
	problem transactions and irregularities in related

	
	
	
	accounts, and resolve them in a timely and effective

	
	
	
	manner

	
	
	
	Follow up with customers on a timely basis regarding

	
	
	
	outstanding dues and accepting payment through

	
	
	
	various modes including credit card, cheques, bank

	
	
	
	transfers

	
	
	
	Assist in the preparation of monthly financial reports

	
	
	
	(MFR) and variance analysis for all included items.

	
	
	
	Assist in accurate and complete accounting and

	
	
	
	reporting, entering and reviewing records to ensure

	
	
	
	that relevant records are accurately maintained

	
	
	
	Keeping records of inventory of study materials and

	
	
	
	preparing timely reconciliations for the same.

	
	
	
	Preparing bank reconciliation statements for all the

	
	
	
	bank accounts monthly.

	
	
	
	Preparing petty cash reimbursements and proper

	
	
	
	filing of all accounting records.

	
	
	
	Preparing various other reconciliations including

	
	
	
	debtors, creditors, advances.

	
	
	
	Ageing receivable and payables analysis.


Assist in preparing the cash flow forecasts of the new

firm.

Assist in adopting new policies as applicable per the

parent company’s existing policies.

Adjusting the chart of accounts and aligning the existing account system to that of the parent.


	
	
	
	
	

	
	
	Updating the Statement of Account as per newly
	

	
	
	
	established policies.
	

	
	
	Assisting the Finance Manager with the overall
	

	
	
	
	transition process.
	

	
	Compliance Intern
	Completed Internship with a consulting company based in
	

	
	Kinetrix Consulting
	the DIFC providing professional compliance services. Tasks
	

	
	18 May – 1st September 2016
	assigned during the period of this internship include:
	

	
	
	Updating Compliance Manuals for companies
	

	
	
	
	regulated by the Dubai Financial Services Authority
	

	
	
	
	(DFSA).
	

	
	
	Creating and completing client on boarding
	

	
	
	
	procedures for clients
	

	
	
	Completing Due Diligence on new customers on
	

	
	
	
	behalf of clients
	

	
	
	Updating previous and creating new Customer Risk
	

	
	
	
	Assessment procedures on existing and new
	

	
	
	
	customers on behalf of clients.
	

	
	
	Setting up online Cloud Based accounting systems
	

	
	
	
	such as Xero.com and Quickbooks for new clients.
	

	
	
	Updating and maintaining account databases for
	

	
	
	
	clients by uploading latest transactions and
	

	
	
	
	reconciliation of accounts.
	

	
	
	Providing training to new staff on the use of cloud
	

	
	
	
	based accounting systems.
	

	
	
	Creating Quarterly reports including: Compliance
	

	
	
	
	Report, Management meeting minutes, Board
	

	
	
	
	meeting minutes, etc.
	

	
	
	Creating presentation on subjects such as Trade
	

	
	
	
	Finance, Chambers of Commerce, etc.
	

	
	
	Team Leader on projects involving updating client
	

	
	
	
	files and completing Know Your Customer (KYC)
	

	
	
	
	procedures as specified by the DFSA.
	

	
	
	
	
	

	
	Electronics Promoter
	
	Customer Interaction
	

	
	Sharaf DG
	Conducting sales of mobile phones for all brands
	

	
	GITEX Autumn 2015
	
	
	

	
	Associate
	Creating and Organising customer databases
	

	
	Fit-Chair & Real Estate Training
	
	Customer service
	

	
	June – August 2015
	Creating of video and poster ads using professional
	

	
	
	
	software
	

	
	
	Promotional campaign on various social media
	

	
	
	
	platforms
	

	
	Promoter
	Promoting the presence of Huawei mobiles in the
	

	
	Huawei Mobiles
	
	market
	

	
	GITEX Spring 2015
	Sales for Huawei mobiles
	

	
	Promoter
	
	Customer interaction
	

	
	Samsung Mobiles
	Sales for Samsung mobiles
	

	
	GITEX Autumn 2014
	
	
	

	
	Usher – F5WC
	Usher work for all event attendants
	

	
	2014
	
	
	

	
	
	
	
	


	Volunteer
	Volunteer work at Meydan Racecourse Dubai

	Dubai Horseracing World cup
	

	2014
	

	Promoter – NIDO mother’s day Event
	Promotion of various NIDO products

	2014
	

	Promoter
	Customer interaction

	Samsung Mobiles
	Sales for Samsung mobiles

	GITEX Spring 2014
	

	Volunteer
	Providing guidance to aspiring student in the

	Middlesex University
	Accounting & Finance field.

	GETEX 2014
	Enrolling new students in the university.

	
	Conducting Campus tours and other administrative

	
	work

	Market Researcher
	Conducting surveys and completing sample

	IPSOS Stat
	questionnaires over telephone.

	June – July 2013
	Customer service calls for various firms.

	Operations Intern
	Successfully completed internship at a company specialised

	Silex General Trading
	in wholesale trading of popular FMCG brands. Tasks assigned

	April – May 2013
	during this period include:

	
	Maintaining Records of Customers and tracking

	
	rentals for display of good in various outlets.

	
	Checking monthly sales data and comparing it to

	
	previous months to identify trends for various

	
	products.

	
	Creation of databases for customers and filing of

	
	related paperwork.


CORE SKILLS

IT Skills:

o MS Office (Word, Excel, PowerPoint) o OneSource Corporation Tax
o  Adobe Creative Suite: (Premiere, After Effects, Audition, Photoshop)

o Well versed with the use of Cloud Based accounting systems: Xero Accounting and Intuit Quickbooks 

o Well versed with the use of Tally ERP 9 Accounting system Well Developed Analytical and Numerical Ability

Excellent communication and Leadership Skills

INTERESTS

Staying up to date with the latest trends in the stock markets Avid interest for reading Fictional Novels.

A huge follower of Sports – Cricket and Football

Keen interest in Swimming.

Keeping up with fitness and health. Following latest trends in Music.


PERSONAL DETAILS

Date of Birth: 18th July 1995

Nationality: Indian

Visa Status: Student Visa

Driving License: Valid UAE driving License - Light Vehicle - Automatic

Languages Spoken: English, Hindi, Urdu and Sindhi

REFERENCES

Available on request


