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ACCA professional with three years of experience in all aspects of accounting and financial management;. Well-disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadline schedules. Ascertain needs and goals, streamline existing operations, envision new concepts and future trends, and follow through with development, direction and accomplishment.

I am looking for a suitable opportunity where to employ my knowledge and experience with the intention of securing a professional career in accounting, finance and audit with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise

Education and Qualifications


· Association of Chartered Certified Accountants (ACCA), 2013 Skans School of Accountancy, Lahore, Pakistan
ACCA Member

· Advanced Financial Management
· Advanced Audit and Assurance
· Bachelor of Commerce (Accounts and Finance), 2008 Punjab College of Commerce, Lahore, Pakistan
· Higher Secondary School Certificate (FSc Pre-Engineering), 2006 Govt. Islamia College, Lahore, Pakistan
· Secondary School Certificate (Science Group), 2004
Govt. Comprehensive Higher secondary School, Lahore, Pakistan

Work Experience


Accounts Executive (December 2013 – January 2017)

Uzair Hammad Faisal & Co. (Chartered Accountants), Lahore, Pakistan

UHF is an ICAP Registered Training Organization & also a member firm Of FWS Partner Network Germany. I remained part of UHF since December 2013 and they stationed me at different organizations, which allowed me to have diversified experience in various sectors. During three years’ of service my performance & competence increased significantly.

My work experience and job responsibilities in different organizations is described hereunder.

Dec 2013- Jan 2015— Gourmet Pharmaceuticals

An entity involved in Manufacturing & Trading, with monthly revenue of its Pharmacy Division around PKR 13.5million and PKR 7 million revenue generation of its Manufacturing Division.

My job responsibilities included the following:

· Maintenance of Accounts on ERP
· Assisting in Preparation of Financial Statements
· Verification of Purchases, Sales & Stocks of Branches.
· Review & Up-gradation of internal control procedures
February-2015— Maknit Private Limited

· Reviewing the Accounts on Quick Books
· Ensuring the completeness of all office documents
· stock taking of inventory
March 2015- Jan 2017— Solotech Labs

Solo Tech Labs is a branch of an American organization “Soloinsight Incorporation”. It provides the most technologically advanced and robust biometric appliances in the world. Powered by the world’s fastest biometric algorithms, its products Non-invasively analyses 3-D facial, iris and palm vein characteristics to identify workers flawlessly. Its current operations are spread out in USA, China & Pakistan.

My responsibilities included the following:

· Managing accounts payable, accounts receivable, and payroll departments
· Generating budgets and forecasts on a quarterly basis and presenting
· Generating budgets and forecasts on a quarterly basis and presenting to the management team
· Managing accounts on Quick Book (Intuit)
· Reporting on variances in quarterly reports
· Managing payroll function for 70 employees
· Monitoring and recording company expenses
Skills


Information & Technology

· Proficient IT skills including Microsoft Office – Word, Excel, PowerPoint
· Quick Books Online
Languages

· English: excellent command of written and spoken English
· Urdu: mother tongue
Certifications

· Spoken English Course (University of Engineering & Technology, Lahore, Pakistan)
· Training in Business Excel (Rise School of Accountancy, Lahore, Pakistan)
Hobbies & Interests


In sports I like cricket, Badminton, Table tennis and I used to play these sports and my other interests are watching movies and reading with that I have a dream to travel the world

