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Manoj 
Manoj.370959@2freemail.com 

Career Objective

Graduate in Physics from Mangalore University in Karnataka - India with 18 years of Purchasing and 1 year of administrative experience,  looking forward to blending his experience and qualification towards the success of an organization on a professional basis.

Key Skills & Competencies
· Having always believed in Team work, I have led and worked within teams and groups in project assignments and presentations within Oracle implementation. Communication skills were sharpened through daily interactions with different levels of academicians & business managers during studies and employment by maintaining tact and diplomacy at all times.

· Organizing course members and persuading them to collect peak information of companies in preparing Purchase Orders. Arranging necessary funds from the public for a local charity involved in educating underprivileged.
· Demand Planning of Raw materials and Packaging Materials, Preparing enquires to the suppliers , negotiation with the prices preparing local & import Purchase orders as per the requirements of various departments
· Acting a key role in the company’s cost reduction
Additional Skills

· Knowledge of computer operating systems including Windows XP, 7 as well as software such as MS Office 2000, XP which includes proficiency in using MS Word, MS Excel, MS PowerPoint, MS Outlook, Oracle 11i Portal ( MRP System ), MFGpro ( MRP System ) SAP ( MRP System )  & Lotus Notes.

· Good hands-on experience in using the Internet and in English copy typing. (Copy typing speed 45-50 wpm .)

· Fluent in spoken and written knowledge of English, Hindi and Malayalam.

Education

	Bachelor of Science (Physics)

1991-1994

Karnataka ( Mangalore ) University, India.


TECHNICAL QUALIFICATION

	AutoCAD 2000 

Cad Emirates – Dubai U.A.E.

System Analyst 

NIIT – Thrissur – Kerala - India
Oracle 11i ( MRP )
Satyam Computers – Dubai U.A.E.

MFG pro ( MRP )
QAD Consultants – KSA

SAP ( MRP )
Al Batha Holdings – Sharjah – U.A.E
Done in house training on Management Development Programme (MDP) through Al Batha Consumer Group – Sharjah.
Done in house training on Creative Problem Solving through Al Batha Consumer Group – Sharjah.
Done in house training in Negotiation Skills through Al Batha Consumer Group – Sharjah.
Done Certified International Supply Chain Professional from IPSCMI-USA
Through Blue Ocean Academy – Dubai – U.A.E.



Temporary Work Experience

1. M/s. Secure Marine & Oilfield Services
May, 1996 - July, 1996


(Operators of the Intercontinental Hotel Marina), Abu Dhabi, U.A.E.

Position: Administrative Assistant / Customer Service Officer 

Preparing letters, quotations, invoices, updating stores records and attending calls, ensuring Staff personnel files and their monthly salary reports were kept up to date, responsible for dealing with local and overseas customers and familiarizing them with the company’s new products and services, organizing day to day running of the front office during the absence of the Manager.

Achievements: Being my first job after graduation, it gave me a good exposure to the basics of administration and customer     

                       service, like good organizational skills, which I have used in all my later employments.

The temporary assignments were particularly valuable to me, as it gave me an understanding of the U.A.E. business culture, which I was able to relate to my work.

Full Time Work Experience

2. M/s.  International Beverage & Filling Industries.,                                           Sep 2010  to till date

( Manufacturers of STAR Soft Drinks & Carbonated Drinks ) 

2nd Industrial Area, Al Wasit Street , Sharjah - U.A.E.

Position :  Procurement Manager

Responsible for purchasing all items related to factory production like various Seasonal Raw materials and Packaging materials for Juice  and Carbonated Drinks production etc. 

Acting a key role in cost reduction by negotiating prices with the Suppliers. Hedging of commodity prices by daily monitoring of Market fluctuations. Keeping up the quality, maintaining ISO and HACCP Standards. Got special training in SAP for the Purchasing Module. Generating reports for Stock Analysis and Ageing Report. Maintaining Safety Stocks, Reorder Level, maintaining and updating approved Vendors list, Inventory control by reducing the stock level up to the minimum possible, Preparing Annual Contracts with the suppliers. Additionally coordinating with the clearing agent to clear the Import consignments in time.

Achievements:  Major achievement was that I managed to Sea Freight the Raw Material which was usually Air freight by the Company and thus manage to save half a million AED for the Company in 2011. Further, I could manage to reduce the price of Ingredients & Additives by adding alternate Suppliers from different sources and thus manage to save AED. 1 Million for the Company in the year 2012 - 2013. Reduced the Inventory of Local Packaging Materials from 1 month to 10 days and thus reduced the working capital of the Company by 2% of overall cost of Packaging.  Just In Time Policy was introduced in the company for Local Material Procurement.

3. M/s.  Aujan Industries Co.,                                                                             Sep 2004  to June 2010
( Manufacturers of RANI, HANI, VIMTO JUICES & BARBICAN NON ALCOHOLIC BEER ) 

Dubai Investment Park , Jebel Ali 

Dubai - U.A.E.

Position :  Purchase Officer / Material Controller

Responsible for purchasing all items related to factory production like various raw materials and packaging materials for Juice  production etc. And also responsible for disposal of  various scraps developed during production activities. 

Acting a key role in cost reduction by negotiating prices with the Suppliers. Keeping up the quality, maintaining ISO Standards. Got special training in MFG Pro for the Purchasing Module. Generating reports for Stock Analysis and Aging Report. Maintaining Safety Stocks, Reorder Level, maintaining and updating approved Vendors list, Inventory control by reducing the stock level, Preparing annual contracts with the suppliers. Additionally coordinating with the clearing agent to clear the Import consignments in time.

4. M/s.  Masafi Mineral Water Company.
July  1996 – August 2004   

       Dubai, U.A.E.

Position :  Purchase In-Charge

Responsible for purchasing all items related to factory production like spare parts of machines, accessories, Raw material and Packaging Material of Mineral Water production etc. And also responsible for disposal of  various scraps developed during production activities 

Acting a key role in cost reduction by negotiating prices with the Suppliers. Keeping up the quality, maintaining ISO Standards. Got special training in Oracle 11i for the Purchasing Module. Generating reports for Stock Analysis. maintaining safety stocks, reorder level and updating approved Vendors list.

I was also responsible for innovating the staff quarters in our factory premises by choosing the right quality materials with cost effective manner with the help of our civil engineers.
Achievements: The multi skilled culture of the organization gave me the opportunity to handle many functions in an effective manner by displaying flexibility in working at higher levels from time to time.
Awards received

· Achievement Certificate and Trophy from Masafi Mineral Water Company for my outstanding performance in implementing      ISO 9002 in the company. I was assigned as Management Representative for Quality
· Second place in English Drama Competition at University Level.

· Represented my Company in various sporting events such as Cricket and Shuttle Badminton.

· Received Service Certificate from Masafi Mineral Water Company – Dubai 

training

· Fire Fighting System from – Emirates Safety Services Ltd. – Dubai – U.A.E.

· Internal Auditor Training & Environmental Management Systems for HACCP– DET NORSKE VERITAS ( DNV ) – Dubai – U.A.E.

Interests

· Have always been a keen and sympathetic observer of human nature.

· I believe that voluntary activities have a valuable part to play, and in India I used to devote a portion of my free time towards educating and helping those in need.

· Like listening to English Slow Rocks, Indian semi-classical Music and enjoy the melody in Spanish and Mexican Songs. 

· Enjoy traveling,

· Interested in new computer software and the Internet.

References

References inside and outside the U.A.E. are available upon request.
“Have a passion to learn, a willingness to work hard, and the desire to perform to perfection”

((((((((
