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FARINDHA

FARINDHA.371010@2freemail.com  
(Accountant with 6 years of experience in UAE and India)

______________________________________________________________________________

To work with high degree of quality and integrity displaying my commitment and responsibility at a growth oriented firm where my experience and skills will have a valuable contribution thereby allowing me to enhance my skills and acquire new abilities.

ACADEMIC QUALIFICATION

	Course
	
	Year
	University

	Master of Commerce
	
	2013
	Sikkim Manipal University – India

	Bachelor of Commerce - Accountancy Honors
	2009
	St. Josephs’ College – India

	CBSSE (XII- Commerce)
	
	2005
	Notre Dame Academy – India

	Computer Knowledge
	
	
	

	Application Package:
	MS- Office
	
	

	Accounting Package:
	TALLY
	
	


Other

Diploma in Ecotourism

JOB EXPERIENCE

Government of India, Health Department – Darjeeling, West Bengal, India Block Accounts Manager

January 2012 – Present

Financial management and allocation of funds received from the Government of India Budgeting, planning and implementation of funds to various governmental schemes Facilitate the disbursement of funds to sub divisions and supervision of the same

Maintain cash books, ledgers and other registers hardcopy and in Tally ERP 9 Payroll Management of employees

Prepare and submission of monthly financial report Maintain of the Department's bank account

Maintain of accounts payable and receivable

Prepare of final accounts and face the statutory and concurrent audit from time to time Respond audit queries

Hold meetings with executive committee and governing body regularly

Bukhowa Investments LLC, Dubai UAE

Secretary to CEO cum Accountant

March 2010 - April 2011

Preparing daily sales report

Keeping track of bank deposits Bank reconciliation

Accounts payable and receivable

Calculating retail units' expenses and breakeven point Recording sales and purchase entries

Payroll Management of employees

Secretary to CEO:

Handling correspondence, arranging meetings, taking minutes, maintaining dairy, dealing with customer complaints, writing memos and performing other basic administrative duties.

Rose Valley Chain Marketing System LTD. India

Cashier cum Clerk

December 2006- February 2010

Cash handling, dealing with customers and keeping track of deposits, bank reconciliation, preparing cheques, issuance of payment upon maturity.

	Personal Data
	

	Date of Birth:
	
	29 years, 21-07-1988

	Marital Status:
	Married

	Nationality:
	Indian

	Permanent Address:
	Darjeeling, West Bengal, India


