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Career objective:

   To make positive contribution as part of your dynamic and well reputed organization in a position where my management, decision making and communication skills will be appreciated and enhanced.

Core competencies:

· Organizational skills 
· Adaptability and ability to work under pressure
· Initiator
· Positive thinking, self-motivated and flexible
· Relationship building

Education:

· Completed S.S.C from Maharashtra Board in 2006.

· Completed H.S.C from Maharashtra Board in 2008.
· Bachelor of Business Administration (BBA) from, MG University in 2012.

· Pursuing PGDM in Management from Welingkar institute of management
Experience:
· Worked as Admin Executive with Genius Consultants Ltd  for Tata Consultancy Services (TCS) from January 2013 to December 2014 
· Worked at Damco as  Associate (A.P. Moller - Maersk Group) from January 2014 to March 2015.
· Worked at Grofers India PVT LTD as Operations Manager from April 2015 to June 2016.

· Working at ATR General Trading LLC as Sales Manager from July 2016 till current date.
Job description at TCS
· Scheduling and arranging meetings .
· Filing of the Compliance documents of the vendors.
· Handling the Billing entries and Entering them on the GROSS system.
· Assisting the manager in other Admin activities like Procurement, filing of documents
Job description at DAMCO
· Working on a Bill of Lading, Forwarders Cargo Receipt & Container Stuffing in MODS.
· Controlling billing document procedures within timeline as per procedure between operations team and the sales team.
· Processing FCR, sending the FCR Draft to customers.

· Stuffing CS as per Client requirement.

· Keeping track on pending SWB orders & review.
· Spearheading various activities comprising documentation, logistic process management, co-ordination with different department.
· To Ensure Data quality (99.99% Data Quality) and documents are reverted in time to the concern Party .
· Tracking of Shipments/ Containers to avoid accumulation of overdue containers/ detentions.

· SI Sending, instructions to release Bill of Lading, Sending Sailing Messages & loadings to the Carrier & Front office for the Client of China and US.

· Updating correct ISF details for US clients to clear custom clearance. (Updating 10+2 elements i.e. Shipper/Consignee/Notify1/Notify2/Manufacturer/Buyer/Seller/Ship to /Container consolidator/stuffing location & country of origin/ hts code details)
· Taking ownership in solving clients problems and establish close relationships with Client Manager & Responsible to create IOP, SOP & checklist for the process.

· Other Credentials:
Completed PEX (Performance Excellence) Basics Course under LMS Maersk.

Job description at Grofers India PVT LTD
· Hiring the team of delivery associates and station supervisors.

· Defining the transportation process from Fulfilment Centre to delivery stations.

· Defining the delivery process from delivery station to clients.

· Ensure enough bandwidth in citywide delivery team to ensure peak time delivery management.

· Conduct the performance appraisals of the station supervisors and mentor them for handling efficient operations.

· Continuously improve the delivery process and attain a sustained level of delivery performance improvement.

·  Analysis of the data reports to identify performance bottlenecks and improve the performance.

· Implement the formal process control and process improvement mechanisms.
· Ability to work in ambiguous situations and to come out with solutions as per the situations faced.
Job description at ATR General trading LLC
· Develop a sales strategy to achieve organizational sales goals and revenues

· Set individual sales targets with sales team

· Delegate responsibility for customer accounts to sales personnel and co-ordinate sales action plans for individual salespeople

· Oversee the activities and performance of the sales team and ensure sales team have the necessary resources to perform properly

· Monitor the achievement of sales objectives by the sales team

· Liaise with other company functions to ensure achievement of sales objectives

· Evaluate performance of sales staff

· Provide feedback, support and coaching to the sales team

· Essential Skills developed
• Strong leadership capabilities and people management skills 
• Strong execution skills, Action oriented, go getter 

Extracurricular activities:

· Music has always been a passion.

· Playing Cricket.

	

	

	


Personal
Date of Birth

: 26-07-1990

Languages Known
: English,Hindi,Malayalam
Declaration:


I hereby declare that the above mentioned details are true as per my belief and knowledge.
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