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Mahmoud
Mahmoud.371102@2freemail.com  

Career Objective

Suitable career and position for my qualifications and skills in a progressive company that will support me to utilize it effectively and creatively

Professional Experience Summary





Position:



Public relationship officer (Apr/ 2015 – preset)

Employer Name:



Almzroui group

Employer Address:



Abu Hail – Dubai





Position:



Chartered Accountant Office and a Tax Expert. (May / 2013 –Dec/2014




)

Employer Name:



Tarek Barden

Employer Address:



Egypt





Position :



Sales & marketing (Jun / 2010 – Aug./2012)

Employer Name:



Art Gallery “Wood U Like”

Company Address:



Hurghada – Egypt

Job Description (Almzroui group):

· Director of 7star documents clearing
· Handling all the staff records for the department
· Taking more experience of issuing the licenses and technical staff at licenses
· Making weekly and monthly reporting
· PRO was dealing with the all Government tasks related to the department of DM and economic department and MOHRE
· Known how to build company and issuing the licenses from stakeholders as professional PRO, and specialized in engineering consulting firms and construction companies
· Known how to do residence and the renewal for employees
· Work under pressures
· Documents Clearing Society of Engineers Card
· Ali programs as Microsoft Excel, accounting for transactions preparation prepare daily accounting transactions as Microsoft Excel
· Preparation of financial statements at the end of the month and prepare income statements at the end of the month to a range of ELMazroui companies and factories
· Communicate with customers and debt collection
Job Description (Tarek Badran ):

· Ali programs as Microsoft Excel, accounting for transactions preparation prepare daily accounting transactions as Microsoft Excel
· Preparation of financial statements at the end of the month and prepare income statements at the end of the month to a range of restaurants and security companies and construction companies
· References periodic inventory operations for restaurants
Job Description (Art Gallery “Wood U Like” ):

· Sales & marketing for gallery.
· Dealing with multinational guest from all over the world from USA, Europe, and Middle East.
· Prepare daily accounting transactions on Excel.
· Prepare monthly end JVs and prepare income statement at the end of every month.
Education

Oct 2008 - May 2012
Tanta, Egyptian Academy. Accounting, Bachelor (BSc/BA).

Computer Skills


Operating systems, Networking & Hardware

	Excel
	Expert

	
	

	Word
	Expert

	
	

	Beach Tree
	Very Good

	
	

	Power Point
	Good

	
	

	DM System
	Expert

	
	

	EDM System
	Expert

	
	

	MOHRE
	Expert

	
	


Language

· Arabic: - Mother Tongue.
· English: - Very Good.
