[image: image1.jpg]


Mostafa
Mostafa.371115@2freemail.com  

Education:

· 2015 Certified Assessor for behavior & Motivators Analyst from (TTI Success Insights)

· 2015 Pre Master Certificate in Human Resources, Grade:”Very Good”, “Ain Shams

University”, Cairo. ( preparing now for a master's degree)

· 2011-2013 Contributed at the preparation of more than 16 certified scientific researches in the field of training and human resources.

· 2010 Certified program in ( preparation to diplomatic career)Provided by - Ain Shams University, Cairo, Egypt

· 2009 Professional Diploma in Management at HRCI .

· 2007 Professional Diploma in Human Resources at HRCI .

· 2007 Professional certificate in ( Training and development) at HRCI .

· 2004 -2006 Diploma (Business Administration) Ain shams university.

· 2004 B.S. in Commerce, Business Administration Department. - Ain Shams University, Cairo, Egypt

Key

Achievements:



· Entrepreneurial professional and innovative education practitioner with 13 years of practical and Teaching Experience.

· Deliver managerial programs for ( ECHEM - Egyptian Petrochemicals Holding Co) as “The art of Coaching &Delegation”, “Planning/organizing/Execution skills” certified by( PMIP) (Provided by Knowledge)
· Deliver many programs with ministry of communication and information technology as

"Career development track”, “Middle development track”.

· Deliver many HR programs at PETROBEL (Belayim Petroleum Company) certified by (HRCI) (Provided by Knowledge).

· Deliver many soft skills and managerial program at Misr El Kheir Foundation.

· Deliver many programs in sales, management and soft skills at Ministry of Education

And Ministry of Communications and Information Technology.

· Deliver many programs at Egyptian Post as “first line Track”.

· Deliver (MCIT) training programs at the Ministry of Planning, and Ministry of Antiquities.

· Deliver communication programs at Faculty of Military Medicine.

Professional Experiences :
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Current Job (2009- now)

Trainer &Consultant

· Free lancer trainer at "Tri-Star,” “Skills” and “Knowledge” for Training Companies. -Trainer of sales and Soft skills in many Pharmaceutical Companies.

-Supervising projects of many students in different (Summit) diplomas regarding sales, marketing and HR.

-Supervising HR projects of mini MBA (professional Certificate HRCI) students in Knowledge.

-Analyze training needs for many organizations and recommending training activities.

-Prepare annual training plan for different organization.

-Trainer at the areas of (soft Skills –Management-HR -Sales)

· Coach different teams to develop their performance.

· Preparation, supervision and follow-up on the Emergency Plan for organizations.

· Evaluation and follow-up the procedures of organizing and preparing the workplace safety. -Developing Training policies and procedures manuals.

-Conducting job analysis and creating job description and specifications.

-Conducting Training needs assessment, training plan and training design. -Follow up the process after the training, measuring training results, Design The action plans.

-Design on the job training (OJT) plans.

Job: (2) (2011-2014)

HR Manager at (Konfor) For mattresses and furniture

Responsibilities:

· Established all departments from scratch.

· Prepared organization structure.

· Prepared and qualify sales team.

· Developed a marketing plan(Marketing research-Segments –Targeting-Positioning)

· Follow up the process of(Sales management, production and inventory)

Job (3) (2008-2011)

Training and Development Manager at (IFT Corporation for Veterinary pharmaceuticals

) Sole agent for Boehringer Ingelhiem, Pfizer,Merial,Alltech and other international companies -:

www.ift-online.com

Responsibilities :

· Analyze training needs for the organization and recommending training activities. -In charge of organizing annual training plans and targeted programs.

-Provide inducting training to the new employees for adopting the new environment with ease and comfort and understand the values, mission and vision of the company.

-Handling all communications and agreements with different training suppliers and ensure the quality of the delivered knowledge is up to company standard.

-Delivery the Directors report of the training programs and all trainee performance and the levels of participating.

Professional Experience Job 2



Job (4) (2006-2008)
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HR and Training specialist at (IMAGE POWER) for Media Production:

Responsibilities :

-Prepares the monthly attendance record and report. .

-Serves as a link between management and employees by handling questions, and help resolve work related problems.

-Assists the Operation Manager in Administration tasks. And Arrange Training workshops.

Personal Information:

Nationality
: Egyptian

References Furnished Upon Request

