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Atif

Atif.371153@2freemail.com  
Dubai

United Arab Emirates

Summary

Working as House Keeper in SOFITEL HOTEL Abu Dhabi,

2 years experience as RECEPTIONIST in GREEN STAR Peshawar, Pakistan.

1 year experience as Security Guard in Habib bank Ltd Peshawar, Pakistan

2 years experience as ADMIN OFFICER cum COMPUTER OPERATOR in VISION MODEL SCHOOL Peshawar Pakistan

Excellent communication skills and team work ability.

Capable to work in intense environment with good work output.

Experience

SOFITEL Hotel

House keeper



Abu Dhabi, UAE

01-11-2016 to Current

Responsible for ensuring that all rooms are clean, neat and tidy daily.

Responsible for organizing daily tasks assigned by Supervisor

Responsible vacuuming, dusting, laundry, mopping and waxing floors and changing and laundering linen. Responsible for estimation and site work reporting

Green Star Hotel

Receptionist



Peshawar, Pakistan

01-05-2014 to 01-09-2016

Responsible for Welcoming guests as they arrive and allocating rooms to guests.

Getting a porter to take their luggage, or in smaller hotels doing this themselves.

Taking and passing on messages, Handling foreign exchange, Putting together the guest's bill.

Taking payments in cash, and by cheque, credit or debit cardelping guests with any special requests - such as storing valuables in the hotel safe or luggage area, ordering taxis or booking theatre tickets.

Habib Bank Ltd

Security guard



Peshawar, Pakistan

01-09-2013 to 01-05-2014

Responsible to Secures premises and personnel by patrolling property by monitoring surveillance equipment; inspecting buildings, equipment, and access points; permitting entry. Obtains help by sounding alarms

Prevents losses and damage by reporting irregularities; informing violators of policy and procedures; restraining trespassers.

Controls traffic by directing drivers

Completes reports by recording observations, information, occurrences, and surveillance activities; interviewing witnesses; obtaining signatures.
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	Vision Model School
	Peshawar, Pakistan

	Admin Officer(Computer Operator)
	01-06-2011 to 01-09-2013

	Responsible for Manage office supplies stock and place orders.
	

	Prepare regular reports on expenses and office budgets
	

	Organize a filing system for important and confidential company documents
	

	Schedule in-house and external events
	

	Distribute and store correspondence (e.g. letters, emails and packages)
	

	
	

	Education
	

	University of Malakand
	Peshawar,Pakistan

	Bachelor Degree in Arts
	2013

	Govt Degree College
	Gulabad,Pakistan

	Higher secondary school Certificate
	2008

	
	

	Skills & Languages
	

	Skilled in Computers and application
	

	MS Office (Word, Excel, PowerPoint), Windows,
	

	Fluent in English and Urdu.
	

	
	


