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 CAREER ABSTRACT:
· A competent professional with more than 4 years of experience & 3+ Years in end-to-end Recruitment lifecycle.
· Working extensively for Oil & Gas/ Drilling/ Power/ Petrochemical/ Fertilizer/ Infrastructure/ Health Care Industries.
· Recruiting personnel in Management, Technical & Support Functions at level of organizational hierarchy.

· Have experience for recruiting candidates for both Greenfield & Brownfield projects.
· Have successfully recruited candidates for Asia Pacific, Middle East & Africa region.

PROFESSINAL EXPIRENCE:
Sofomation Energy Consultants Pvt. Ltd – Recruitment Executive (September 2014 - Present)

Role & Responsibilities:

· Responsible for end-to-end recruitment for permanent and contract positions majorly focusing to Middle East & GCC Region for Oil & Gas & Infrastructure Industry.

· Posting the requirements of the companies on various websites, which creates various job opportunities for the candidates looking out for potential jobs.

· Understand client needs, on candidate profiles and overall recruitment process to deliver suitable candidates.

· Provide a comprehensive recruitment service using the relevant recruitment system like Job Portals, Networking Sites, Database & Referral.

· Understand client needs, on candidate profiles and overall recruitment process to deliver suitable candidates.

· Log and track candidates throughout the recruitment process.

· Follow up on offers & close positions.

· Providing assistance for the pre joining formalities involved for the shortlisted candidates.

· Maintaining a database of the candidates for various opportunities and approaching them at the right time, depending on the position catered at that time.

· Train the new joinees, and groom them, in order to cater the positions. 

· Reporting directly Team Leader & Account Manager’s.

Clients: Recruiting for major Oil & Gas Operating Companies, Petrochemical Companies & Infrastructure in Middle East & GCC Region. 

Key Personnel

Drilling, Completions Engineer, Drilling Engineer/Supervisor, Well Test Engineer, Rig/Field Superintendent, Drilling Superintendent, Barge Engineer, Drilling HSE Advisor/ Supervisor, Well Operations Engineer, Work over Supervisors, Drilling QA/QC Engineer, Well Surveillance Engineer Drilling Fluid Engineers/Mud Engineers, Process Engineer, DCS Operator, Section Head Preventive Maintenance, Specialist Engineer – Rotating Equipment, Mechanical Reliability Engineer.
Rig Personnel


Chief Electrician/ Mechanic, Driller / Asst. Driller, Power Plant electrical & Instrument Engineer, CNC Machinist API.
Office Personnel


Project Engineer / Electrical, Senior Automation Engineer, Project Engineer / construction
Rig Contracts Engineer, Senior Planning Engineer (Contracts/logistics).

IT Personnel


Sr. Network & Telecom Eng, IT Manager, Cyber Security Specialist, System Administrator.
Healthcare Personnel:
Orthopedics, Plastic Surgery, Urology, Gastroenterology, Dermatology, Internal Medicine, Radiology, General Surgery, Nephrology, Gynecology, Anesthesia, Plastic Surgery, Dental , Pediatric, Neonatology

Achievement: 
Successfully closed 20 positions (Offered and Joined) of Drilling Engineers, Drilling Supervisors, Drilling Superintendent etc. in various campaigns held all over the world in the span of  one year of my service and many more candidates in joining process.
Event Coordinator
February 2013 - May 2014
High Five Event Company – Mumbai
· Coordinated details of events such as conferences, weddings, birthdays, anniversaries, charity events, surprise parties, trade shows, sales meetings, business meetings, employee appreciation events and virtual events.

· Coordinated and monitored event timelines and ensure deadlines are met.

· Initiated, coordinated and/or participated in all efforts to publicize event.

· Coordinated event logistics, including registration and attendee tracking, presentation and materials support and pre- and post-event evaluations.

· Kept inventory of backdrops, projectors, computers, and other display materials.

· Spoke with clients about events and offer suggestions to ensure their requests can be met

· Negotiated the type and costs of services to be provided, in line with a budget

· Organized the venue and ensure that it is appropriately set up, with regard to seating and décor

· Consulted with management to ensure adequate staff members are rostered for duty, and with catering staff to plan the menu

· Overseen work by contractors and report on variations to work orders

· Found solutions to any problems that arise concerning services or programme provided

· Advised senior management on matters requiring their attention and implement their decisions

· Followed up with clients to arrange payment and, after the event, to evaluate the service provided

· Collected and analyzed data on projects undertaken, and report on project outcomes.

EDUCATION
· T.Y.B.Com, 2013
· Bachelor Of Commerce

             Oriental College of Commerce – Mumbai
· Higher Secondary Certificate –  2010
Oriental College of Commerce – Mumbai.
· Secondary School Certificate -  2007
St. John High School – Mumbai

SKILLS
· Proficient in MS Office Suit & MSCIT.

·  Data Mining / Research Skills

PERSONAL DETAILS
· Date of Birth

   
:
3rd November, 1988

· Nationality

   
:
Indian

· Language Proficiency 

:
English, Hindi, Marathi & Urdu
· Passport                       
             :             Valid till 2020
