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Jabir
Jabir.371239@2freemail.com  

Personal Profile

Date of Birth: 16-11-1993

Gender: Male

Marital Status: Single

Nationality: Indian

Religion: Islam



Objective
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Seeking an opportunity for professional growth and increasing responsibility as a professional in an organization where team spirit and personal skills are recognized and rewarded.
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Academic Record

	•
	Masters in Business Administration (MBA)
	2016

	
	Mangalore University, Karnataka, India
	

	•
	Bachelor of Commerce (B. Com)
	2011 -2014

	
	Kannur University - Nalanda College of Arts and Science

	
	Kasaragod, Kerala – India
	

	•
	Higher Secondary Certificate
	2009 -2011

	
	Board of Higher Secondary Examination – Nile College
	

	
	Kasaragod, Kerala – India
	

	•
	S.S.L.C
	2009

	
	Board of Public Examination in Kerala – N.H.S
	

	
	Kasaragod, Kerala - India
	



Technical Skills

· Diploma in Computerized Financial Accounting Tally, Peachtree, QuickBooks and Wings
· Microsoft Office Suite
Word, Excel, and Power Point

· Usage of Internet and Mailing

Working Experience

ƒ  Rubix Institution
Apr 2016 – Aug 2016

Accounts cum Marketing | Kasaragod, Kerala – India.

Performed in the role of an instructor and marketing activities in relation to the programs being provided by the institution apart from the duties including but not limited to:

· Supported marketing team to advertize and sell their programs in institutions and establishments.
· Performed the duties in relation to the marketing.
· Succeed in getting the clients to comprehend the usages of their products including software.
· Maintaining basic accounts, book keeping
· Reconciliation of Bank statements

Interest and Hobbies

o Social Works o Reading
o Music o Cricket

o Swimming
Linguistic Ability

English

· Speaking
· Writing
· Reading
Malayalam

· Speaking
· Writing
· Reading
Hindi

· Speaking
· Writing
· Reading
Arabic

· Writing
· Reading


· Ledger entries, journal entries
· Customer relations
· Invoice entries and cross checking
· Prepared and analyzed financial statements
· Helped in preparing tax returns
· Implemented new accounting procedures and processes

Synopsis

· Adopt any circumstance, flexible to learn new things, Good Interpersonal skills.
· Self-motivated, energetic & optimistic person who works as a heart of a team
· Excellent in Writing & Oral Communication, Inter Personal, and problem solving skills with the ability to work in multi-cultural environment.

Declaration

I hereby declare that the information furnished above is true to the best of my knowledge

