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Bhargavi Bhargavi.371299@2freemail.com  

Sr. Accounting Officer

AREAS OF EXPERTISE

Accounts Payable

(Invoice Processing)

Wealth Reconciliation(Cash and stock)

Revenue Accounting (Commissions/Margins)

Month end Accruals

Journal  Entries

P&L Reconciliations

Balance sheet Reconciliation (Accruals and Payments)

Cash flow statements, leakage, Write offs, Provisions

Process Improvements and Achievements

CAREER STATEMENT

“Apart from contributing to the processes which enhance any processes I am working on, I feel that my greatest strengths are firstly my ability to deliver reports to agreed TAT. Secondly my skill at gaining a clear understanding of a client’s needs, and thirdly being able to co-ordinate and at the same time building strong working relationship with others.“



PERSONAL SUMMARY

Experienced in Wealth Reconciliation Team (cash and stock) - SME, Accounts Payable processing various invoice and resolve invoices that are in query.

Experienced in Revenue accounting (Commissions or Margins). Preparation of Month end accruals and Posting the journal entries. Preparation of Balance sheet and P&L Reconciliations with month end Accruals and Payments. Preparation of RAG report, aged debtors report, leakage reports and other Adhoc reports.

Takes direction well and works hard to manage client’s expectations and received Ramp, Outstanding employee and highest production awards. Implemented 16 process improvements with various benefits such as Control, accuracy etc.

Applications used: Oracle 11i and R12, Mainframes, Sun mart & Tally 9.0, Intellimatch, Generic up loader, FISS (Fixed Income Settlement System) and GOS (General Operating System).

Updating SOP, daily production and accuracy reports.

Transition Experience : Travelled to Brno, Czech Republic to deliver reverse transition for the activities performed under Revenue Accounting in Wipro LTD.

CAREER HISTORY

Company – Wipro BPS, Chennai, India

Sr. Accounting Officer – Oct’2013 to Apr’2017

Duties:

· Experience in reconciling various components of Wealth & Capital product reconciliation – Cash, Stock, Accrued Income, Outstanding Fees and Commission between Barclays and Counterparties Daily updates on each entry outstanding, managing business mails with client to investigate and resolve the aged transactions with issues are the supporting responsibilities.
· Good experience in reconciliation, Investigation, advice to asset classes and break resolution.
· Working on the investigation if there is any delay in payment.
· Reconciliation between ledger and statement, Preparing Stock break reports and publishing the same to the business.
· Following up on the client’s Instructions and giving the desired result in order to solve the issue.


PERSONAL SKILLS

Decision making

Hard work

Team player

Confident

Flexible & adaptable

Positive attitude

PROFESSIONAL

MS Excel and Access

Oracle 11i and R12

Sun mart& Tally 9.0

Aptos, Accurate, Business Objects, Crystal and IntelliMatch

· 
Applications used: Intellimatch, Generic up loader, FISS (Fixed Income Settlement System) and GOS (General Operating System).
· Most CIT – Continuous Improvement Tracker has been raised and approved by onshore.
· Preparation of Month end accruals and Posting the journal entries.
· Preparation of Self billing invoice for the Monthly Payments.
· Preparation of Balance sheet Reconciliations with month end Accruals and Payments.
· Preparation of Budgets and Forecasting Connection Reports.
· Matching in Accurate the accruals and payments sending the Outstanding claims to clients for payment.
· Preparation of RAG report, aged debtors report, leakage reports and other Adhoc MIS reports.
· Preparation of Provision for Doubtful Accruals on basis of the Average outstanding.
· Posting the Write offs for the Outstanding accrual and producing the Leakage reports.
· Adhoc activities like Franchise posting for the franchise of vendors and Volume Bonus postings.
· Preparing claims during the month.

Company – Infosys BPO, Bangalore , India Process Executive – Apr’2012 to Aug’2013

Duties:

· Deals with invoice processing to verify the vendor invoices and process them.
· Updating the borrowers name, amount and other relevant fields in Oracle
· Processing Expense Reports for Employees of SunTrust Bank Inc.
· Interfaces and Uploads in Mainframe and Oracle.
· Responsible to assist the team to process the invoice which cannot be processed due some missing information on the invoices.
· Handling e-mail queries for payment status of the invoices and other concerns.
· Run the daily aging report to avoid future date invoice payments.
· Preparing monthly Accounts payable reconciliation statement.
· Updating daily production and accuracy report.


Place: Dubai

Date:



Company – Global Innovsource Solutions Pvt Ltd, Bangalore , India Executive – Nov’2011 to Mar’2012


Duties:

· Processing reports of GMAC Bank Inc.
· Handling the Housing Urban Development, Good Faith Estimate, Appraisal, Income, Application documents
· Updating daily production and accuracy report
· Giving training to the team for new updating
· Doing QC (Quality Checking) and reviewing the documents.
	ACADEMIC QUALIFICATIONS
	

	MBA (Finance & HR)
	-
	2009 -2011

	B.com
	-
	2006-2009

	Intermediate
	-
	2004-2006

	SSC
	-
	2003-2004



