 JUGRAJ
JUGRAJ.371304@2freemail.com 
______________________________________________________________________

CAREER OBJECTIVE​​​  
· Looking for a position as a Data Entry Assistant with using excellent technical knowledge to provide excellence in managing computer systems for the company.
SKILLS
· Strong experience of data entry 

· Excellent typing speed, accuracy, and data interpretation skills 

· Remarkable organizational, computer, and time management skills 

· Ability to work with numerical and alphabetical data 

· Honest, professional, and hard-working person 

· Good communication, interpersonal, and coordination skills 

PERSONAL EXPERIENCE   
· Presently working from 20-04-2016 to till date as a Data Entry Operator at Sachdeva Computer.
· 6 Months Experience as a Data Entry Operator at Saubaghya Pharma Agencies, Amritsar.
ACADEMIC QUALIFICATION
· Intermediate (10th +2) from PSEB in 2016 with 65%.
· Higher School from PSEB in 2014 with 63%.
Professional Skills 
· 1 & half Year Diploma of Stenography (English) passed from Khehra College, Amritsar. 
· English Typist with Speed of 45 W.p.m.

· Punjabi Typist (Asees) with Speed of 30 W.p.m.

PERSONAL QUALITIES

· Using self ideology for a better result in this field.
· Making use of different techniques for attaining the goal of organization.
PERSONAL DETAILS
Date of Birth 

: 
24-09-1997

Gender


: 
Male

Nationality 


: 
Indian

           Marital status                   :         Unmarried 


Language Known 

:
English, Hindi & Punjabi 
