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CURRICULUM VITAE

Personal Details

Name- Jithin

Jithin.371356@2freemail.com  
Gender- Male

Date of Birth- 6th Oct 1992

Marital Status- Single

Nationality- Indian (Kerala)

Lives in- Ras al Khaimah, UAE

Summary

I am basically graduated from UAE, with a work experience of almost 5yrs. I started my career from UAE as part time during my secondary studies itself, after that till this time I have continuously worked in different firms in different positions and accomplished several tasks. Pressurized environment and challenges were my favorites which enabled me to develop my abilities & skills.

Educational Background

	Sl No
	Course
	University/Board
	Year
	Percentage/CGPA

	
	
	
	
	

	
	MBA(specialized in
	Birla Institute of Technology. Ras Al
	
	

	1
	Finance & Marketing)
	
	2017
	7.95/10*

	
	
	Khaimah. UAE
	
	

	
	-Regular Batch
	
	
	

	
	
	
	
	

	
	BBA(specialized in
	Madonna University. Ras Al Khaimah.
	
	

	2
	Accounting & Finance)
	
	2015
	84

	
	
	UAE
	
	

	
	-Evening Batch
	
	
	

	
	
	
	
	

	3
	XII-CBSE Diploma in
	Scholars Indian School. Ras Al
	2011
	75

	
	Commerce
	Khaimah. UAE
	
	

	
	
	
	
	



Other Qualifications

· Proficient in Microsoft Office (Word, PowerPoint and Excel)

· Expert in all accounting ERP software’s

	Highlights
	
	

	-Accounting systems assessment
	- Fluent in English,Hindi,Malayalam &Tamil

	-Cost accounting
	- Excellent communication skills

	- Goal-oriented
	-Excellent negotiating tactics




Experience

-UAE driving licence holder with an experienced driving skills (issue date1st Feb 2011 )

-2011 (Part Time)

Al Huwailat Electronics & Car Accessories Ras al khaimah-UAE

Served as:-Sales Executive

Tasks Assigned:-

o Identified prospective customers using lead generating methods and performing an average of 60 cold calls per day.
o Attending all types of customers with a pleasant face and cool mentality.
o An efficient and effective communication skill enables the customers attraction towards the product.
o Accounting daily sales and expenses.
o Finding out the profit earned on all products which sold and resolving if there are any losses.
-May 2011 to July 2012

Bin Majid Group of Clubs, Ras Al Khaimah-UAE

Served as: - Accountant

Tasks Assigned:-

o Investigated and resolved discrepancies in monthly bank accounts while under tight deadlines.
o Collaborated extensively with auditors during preliminary and year-end audit processes.
o Entering daily sales, taking sales report and comparing it with the current stock. o Evaluating stocks and updating it in the system to avoid loss of stock.
-July 2012 to March 2013

Al Maha Residence, Al Dhait North Ras Al Khaimah

Served as: - Accountant

Tasks Assigned: -

o Accounting daily sales and expenses.
o Updating accounts books and book keeping.
-July 2013 to Sep 2015

Asian Ispat Fz.LLC .

Al Hamra Al Jazeera Ras Al Khaimah, RAK Free Zone, Street no:- F5 (A branch of Asian Colour Coated Ispat ltd. Gurgaon, India)

Served as:- Accountant

Tasks Assigned:-

o Accounting Packages used for systematic accounting by us in the firm are Tally, Focus, info+ and Excel.
o Investigated and resolved discrepancies in monthly bank accounts during low running balance and tight payment period.


o Dealing with all modules such as Accounts Payable,Accounts Receivable, Cash Management, General Ledger and Inventory Modules.
o Collaborated extensively with auditors during preliminary and year-end audit processes.
o Analysing job, Monthly Salary, Annual benefit and increment.
o Controlling Debtors & Creditors and preparing of debtors & creditors outstanding list for the management
o Vouching of cash and bank books, sale and purchase register, debtors ledger, creditors ledger, general ledger so as to authenticate the figures appearing in the books of accounts.
o Verification of bank reconciliation statements, fixed assets and stock.
o Updating daily bank transactions, sales & purchases and quantity of goods manufactured in the plant.
o Verifying the goods sold are under proper security before the goods leave the plant in
order to prevent from a massive loss.

o Reminding the Sales Manager & respected Sales man, if there is any due in the amount which is to be received from the customer.
o Reporting to the Management about the sales man, who fails to collect funds from
his/her customers within the allowed time frame or PDC.

o Updating carriage outward & inward in the books of accounts.
-Current

Bin Majid Group of Hotels & Resorts, Ras Al Khaimah-UAE

Served as: - Accountant

Tasks Assigned:-

o Collaborated extensively with auditors during preliminary and year-end audit
processes.

o Night Audit.
o Planning and Prepare cash flow projections.
Accomplishments

-Accounting Skills

Operated computers programmed with accounting software to record, store, and analyze information.

-General Ledger Accounts

Maintained accurate accounts including cash, inventory, prepaid, fixed assets, accounts payable, accrued expenses and line of credit transactions.

-Auditing

Extensive experience with Financial Statements audits, reviews, compilations Achieved 40% cost reduction by eliminating redundant processes.

Formally recognized for excellence achieved in financial analysis, budgeting and forecasting.

-Financial Reporting

Accurately compiled financial analysis data reports and forecasting documents.


