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GAYATHRI
Gayathri.371371@2freemail.com 
PROFESSIONAL OBJECTIVE

To carve a niche for myself as an Accountant and to contribute my learning and knowledge in the diverse fields towards the overall success of an organization through an amalgam of hard work, constant learning, professional and personal development, thereby being a part of a two-way value added program.

PROFILE SUMMARY

‘2’ Year U.A.E experience in Financial Accounting, Planning & Reporting in an Import Export Trading Company. As an Accountant I worked at DAISY FRUIT TRADING CO. LLC in DUBAI. Exposure to various accounting softwares like TALLY ERP.9 and FACTS. I have proficiency in VAT [Value Added Tax],Peach Tree, Quick Book and MS Office [Ms Excel, Ms word, MS.Power Point].Seeking professional enrichment with a reputed organization that encourages lateral thinking, desires analytical abilities & stimulates creativity where I can aspire to develop a dynamic career with a long term growth potential prospect.

PROFESSIONAL ABRIDGMENT

ACCOUNTANT: worked with DAISY FRUIT TRADING CO LLC From July 2015 to Present.

Possesses excellent communication & relationship management skills, with abilities in providing guidance and leadership to staff in accordance with specified program objectives. Adaptive to work and perform even under high pressure situation.

[image: image10.jpg]


  WORK CHRONICLE

Company: DAISY FRUIT TRADING CO. LLC. :Designated as Accountant-from July 2015 to present.

DELIVERABLES:

Preparation of P/L Account & Balance Sheet.

Maintenance of cash and bank books for local currency. Processing the foreign principal payments [TT]

Preparing of the age analysis account receivable statement.

1

[image: image8.jpg]


Cash flow and fund flow statement.

Bank and Cash Reconciliation, Debtors Reconciliation and Creditors Reconciliation.

Involved in the maintenance of inventory register which involved inventory valuation report, inventory flow report

Preparing Consignment Basis Sale Statement. Preparing day-to-day Invoice.

Preparing monthly customer statement.

Strictly following and collecting payments from the customers in time. Proper sorting and filing of documents.
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   ACADEMIC QUALIFICATION:

Master of Business Administration (MBA) specialisation in Human Resourse Management 2015-17 (Annamalai University ,Tamil Nadu,India)

Bachelor of commerce (B.com) with Computer Application 2012-15 (Kannur University, Kerala, India) Higher Secondary (CBSE) Commerce 2010-12 (Jawahar Navodaya Vidyalaya, Periya, Kerala, India)

Secondary School (CBSE) SSLC 2009-10 (Jawahar Navodaya Vidyalaya, Periya, Kerala, India)
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  COMPUTER KNOWLEDGE

DCFA (Diploma in Computerized Financial Accounting) Approved by STED COUNCIL-ISO 9001:2008 certified

Exposure to various accounting software like Tally ERP.9 and FACTS Proficient in VAT [Value Added Tax]

Proficient in working with Peach Tree,Quick Book,MS Excel, Word, Power Point.
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  POROJECT HANDLED

A Study on the Impacts of Foreign Direct Investment in retail with respect to the retailers in Kasaragod locality.
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  ACHIEVEMENTS / RECOGNTIONS

Awarded 1st prize in English and Hindi Elocution at College level participation

Awarded 1st prize in 800 and 400 meters running at District level and participated in state level. Awarded 1st prize in the College level Seminar.
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  SKILLS

Interpersonal skill Motivational skill

Decision making skill Analytical skill

Adaptable to change Hard working
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  PERSONAL VITAE

Date of Birth
:27/08/1994

Gender
:Female

Languages Known: English, Hindi, Malayalam

Marital Status
:Married

Visa Status
:Employment

Nationality
:Indian

REFERENCES – AVAILABLE ON REQUEST.
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