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OBJECTIVE: 
To perform a challenging role in Accounting and Auditing related prospects that best suits my accounting skills and leads to extensive development of knowledge and experience.
Endeavour to make optimum use of my knowledge and completion of task on time to benefit the organisation.


WORK EXPERIENCE:

COMPANY:        AccSource KPO PVT Ltd.

DESIGNATION: Accounts Executive

DURATION:       1.12.2015 to 15.11.2016.
KEY RESPOSIBILITIES HANDLED:

BOOK KEEPING:

· Preparing and analyzing books of accounts such as posting journal entries, maintaining general ledger, asset records, accounts payable and receivable.
· Assess accurately and confirm to the Accounting standards and relevant laws applicable in compilation of Accounts.
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Preparing bank reconciliation report to compare the cash balance and bank balance as on a date.

· Ensure that correct rate of GST is charged on the invoices raised and claimed on payments made on the applicable items.

· Preparing year end Profit and Loss account, Balance sheet, Notes to accounts and Cash Flow statements. 
FINALISATION OF YEAR END ACCOUNTS:
· Analyzing the aspects like accounting period, nature of income, relevant business expenses revenue in nature, segregation of capital and revenue expenses, maintenance of legal documents for contracts made from the source documents or bookkeeping software backup provided by client.
· Analyzing general ledger and passing rectification entries if required for reclassification of account heads.

· Compare previous year financial statements for any major increase or decrease in the amounts of P&L and Balance Sheet components and examine the reason for such material difference.
· Ensure accuracy in computation of the quarterly taxes paid and file amendment required if any. 
· Recommend and assist in financial decisions of the business such as planning for employee benefits (employee stock option plan), and ways to minimize taxes for the organization by recommending on the dividend amounts to be declared.
· Examining the compliances with Labour laws applicable in the country.

· Ensure true and fair view of financial statements of a business as at balance sheet date.
SOFTWARES USED: 

· Accounting software like Xero, Reckon, Quick books, Tally ERP 9 and Sage Accounts to document bookkeeping and for finalization of Accounts.
ACADEMIC QUALIFICATION:
B.Com (Honors) from Women’s Christian College, Chennai with 85% from 2012 – 2015.
INTERNSHIP DETAILS:
Sem1: Adhi software Pvt LTD, in finance department. (2 weeks)
· Practical experience on working with Tally ERP 9.
Sem2: Indian Overseas Bank. (4 weeks)
· Assisting the manager in identifying Non-Performing Assets.

·  Performing basic clerical work like clearing of cheques, deposit and withdrawal of cash, opening of bank    accounts and the procedures in NEFT and RTGS transactions.
Sem3: R Subramanian and Company, Chartered accountants. (2 weeks)
· Assisting in Internal Audit in Vouching of documents.

· Assisting in Audit of Excise duty in a manufacturing company.
Sem4: TI Cycles of India, Ambattur in HR department. (4 weeks)
· Conducting written test for candidates applying to the company.

· Creating ESI accounts for employees joining the company.

· Assisting in maintaining employee related documents.
Sem5: MetLife Insurance. (2 weeks)
· Explaining about the various insurance policies available in PNB MetLife to customers and convincing to take up policies. 
Sem6: Final Year Project on “Brand Awareness of Montra in TI Cycles of India “in Marketing Department. 
· Analysing brand awareness by questionnaires to 200 population. 

EXTRA CERTIFICATE PROGRAMMES:
· Completed Information Technology Training programme on MS office, MS Access, Tally ERP 9 and orientation programme on professional and leadership skills conducted by Institute of Chartered Accountants of India.
· Completed CPT from ICAI.

· Pursuing CA – IPCC. 
· Managerial Finance, certificate course by Concordia College, New York conducted at WCC.
PERSONAL STRENGTH:
· Positive Attitude.
· Strong analytical and problem solving skills.
· Sound knowledge of handling accounting system.
· Good communication skills.
· Developing good leadership skills and team management.
PERSONAL INFORMATION:
· Date of Birth:
         7th August 1994
· Address:

         Dubai
· Languages Known:       English, Tamil and Telugu.
· Nationality:                  Indian
.
