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Languages Known

English 

Hindi    

Malayalam

Tamil

	EDUCATION

· Bachlor of commerce from University of Calicut, Kerala - Inida

· Pre Degree from University of Calicut, Kerala - Inida
· Secondary School Leaving Certificate from

      Board of Public Examination-Kerala.


· Multimedia software engineering (in Adobe Photoshop, Flash, Animation, 3DMax etc.) Certiciate from Malabar Computer Institute PVT Ltd, India

· MS Office Automation & DTP Certificate from Government of India Training Program Course.

· Typewriting Lower Certificate from Kerala Government Technical Examitaion.

· Well Experience in Windows 98 – 2006, Vista & Vindow 7, MS  Office Word, Excel, Outlook and Power Point.

· Computer Hardware and Software Certificate from Sizcom Computer Institute PVT Ltd, India
· Experience in System Application and Production in Data Basis (SAP).

PERSONAL SKILLS:
· Appetite to learn new things.

· Ability to deal people diplomatically.

· A person awaiting to take up the challenging assignments and to meet the requirements in total and at time of need.

· Attitude of enjoying the synergy of teamwork.   

· Good communication skill.
PRESENT CAREER: (From August 2004 till Date)

· Employee of Emirates Electrical Engineering. LLC, Dubai. (Al Rostamani Group)
· Working As a Sr. Document controller cum Project  Secretary 
 SUMMARY OF PROFESSIONAL EXPERIENCE:  (  13 YEARS  )

· Working as a Sr. document controller  cum Project Secretary under DEWA projects PO# 3761600008, PO# 3761500188, PO# 3761500191, PO# 3761500090, PO# 3761500134  PO# 3761400072, PO# 3441400033, PO# 3761400121, 3761400117, PO# 3761400008, PO# 3761400035, PO# 3441300015, PO # 3441300014 - Supply, installation, Testing & commissioning of 132/11kV cable laying works and associated works
CE.067A/11, CE/202A/10, CE/348B/10, CE/447C/07, CE/447F/07, CE/327A/07,CE/327B/07,CE/327A/07, CE/448I/07,CE/468A/07,CE/509C/08,CE/716F/08, CE/202A/10,CE/348B/10,CE/252A/10, CE/67A/11,  PO#3441300014 - Supply, installation, Testing & commissioning of 132/11kV cable laying works and associated works  Since 1st June 2010  to till date.
· Working as a Sr. document controller under FEWA project - E39/2013
· Worked as a Purchase Co ordinator / Logistics Co ordinator from 1st January 2006 to 1st June 2010 in Emirates Electrical Engineering LLC (UAE)
· Worked as a Document  Controller from 1st August 2004 to 31.12.2005  in Emirate Electrical Engineering LLC (UAE)
OTHER SKILL
· Holding Valid UAE Light Duty Driving License with 13 years Experience.
PASSPORT DETAILS:

· Date of Birth
   :
   28.11.1983

· Nationality
   :
    Indian

· Place of Issue  :           Kozhikode
DECLARATION:

I here by confirm that the information furnished above is true to the best of my knowledge and belief.




