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SAYANA
SAYANA.371444@2freemail.com  

_______________________________________________________________________________________________

Profile Summary

· Hold Diploma in Electronics and Instrumentation.
· Have 5 years experience in Dubai as Technical Coordinator with a System Integrator (SI) providing, security, communications, surveillance and IT solutions.
· Have 4 years experience as Electronics Lab Instructor.
· Excellent communication and interpersonal skills.

· Highly proficient in MS Office applications.

_____________________________________________________________________________________
Professional Experience
· Tech Automation- Dubai , December 2015 -  June 2016 Designation – Technical Support
Job Profile

· Support to customer enquiry
· Checking  &setting of  PR Temperature transmitter  
· SSK Technologies – Dubai, December 2008 – February 2014, Designation - Technical Coordinator

Company Brief: SSK Technologies (SSKT) is a system integrator with a focus on security and surveillance. The company maintains a history of delivering projects for the government (transportation authorities, police and airports), hospitality, construction, telecom, education and healthcare sectors. Products and services range from CCTV design, installation & maintenance, to building management systems and wireless networks. 
Job Profile

· Responsible for coordinating the daily activities of the engineering and preparation of requisite documentation and follow up of CAPEX’s (capital expenditure) and projects.

· Gathers data and perform research into historical records of work activities, expense items and purchasing.

· High degree of confidentiality maintained where appropriate strict security is observed for private and confidential documentation information.

· Managed an efficient and effective trace system ensuring action is taken at the appropriate time on relevant matters. Similarly ensured follow-up is done on matters initiated and requiring a response, and deadlines are kept.

· Adopted an efficient filing /documentation system to facilitate easy and quick retrieval i.e. designate appropriate files according to parties or issues involved.

· Document preparation for RTA and DPS based on rule and regulation.

· Maintained store facilities to ensure smooth functioning – made arrangements and placed orders for new stock and supplies whenever necessary.
· Responsible for upkeep of various appropriate records of materials received.

· Received deliveries of new equipment and ensured that all the supplies were in proper order – Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.

· Issued supplies as per the demand of the clients and maintained records of payments.

· Maintained the budget of all the expenditures incurred and presented same to supervisor.

· Reported to supervisor on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

· Monitored the functioning of store equipment and reported problems and failures to the supervisor.
· Sree Narayana Guru College of Engineering and Technology – Kerala – India, February 2005 – December 2008, Designation: Lab Instructor - Electronics and Communication 
Job Profile

· Demonstrated various Electronics experiments to engineering students. Like Digital Electronics, Electronics circuits, etc.

· Prepared and presented lab instruction lessons to students.

· Administered examinations and Assisted students outside of classroom.
· National Institute of Electronics Training (NIET) – Kerala – India, January 2004 – February 2005, Designation: Instructor - Electronics
Job Profile

· Teach Electronics subject to Diploma students.

· Taught courses in Digital Electronics, Electronic Circuits
· Western India Plywood’s Ltd – Kerala – India, August 2003 – October 2003, Designation: Instrumentation Mech. Apprentice
Job Profile

· Calibrations of various instruments like pressure, temperature, flow level moisture and     documentations of ISO.
· Carewell Trading Company  – Kerala – India, February 2000 – May 2003, Designation:  Electronics Technician
Job Profile

· Calibration and repairing of V-Care Stabilizers. 

· Handled troubleshooting and repair of electronics to component level in time-efficient manner.

· Provided outstanding service to customers.
Educational Background
· Diploma in Electronics and Instrumentation from Government Residential Polytechnic – Kannur – Kerala (State Board of Technical Education), India in 1999. Percentage of marks – 62.09%
· Technical training Biomedical Instrumentation Engineering from Pariyaram Medical College, Kannur, Kerala, India (28-09-14 to 28-10-14).
Declaration:

I hereby declare that the information furnished above is true to the best of my knowledge.
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