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CURRICULUM VITAE

FASEELA
FASEELA.371450@2freemail.com 

Career Objective

To obtain a responsible and challenging position at Finance/Accounts with a progressive company where my talent and ability will have valuable contribution for achieving firm’s goals and objectives.


Profile

· Successful Accountant professional with two years experience in India.
· Graduate in Commerce
· Possess analytical skills to handle financial tasks of an organization.

Career Profile


June
‘2015 – May ‘2017
Grace Valley College of Arts & Science
Kerala,

India

Grace Valley College is un aided College affiliated to the University of Calicut, Kerala,

India.

Senior Accountant

Reconcile monthly bank statement and make corresponding journal entries. Assist with all areas of the registration process.

Maintain private scholarship accounts for students.

Complete all monthly processing of the general ledger including journal entry input, posting of the general ledger and ledger balancing

Assist external auditors with various areas of fiscal audit including work paper preparation and data compilation as needed

Responsible for ensuring timely collection of fees from the student Performs other duties as assigned from time to time by superiors


Educational Qualifications

Master of Commerce (M.Com), Bharathiar University, 2015-2017 (Awiat Result)

Bachelor of Commerce (B.com), Calicut University, 2013 – 2015

CMA - Certified Management Accountant

Board : IMA - Institute of Management Accountants – United States

Status : Under Study

IMA MEMBER ID: 

The CMA is a globally recognized, advanced level credential appropriate for accountants and financial professionals in business.



Skills

Confidence in taking over responsibilities and assignments.

Disciplined, dedicated and hardworking ability to easy adapt to change work environment.

Problem solving abilities

Effective time management.

Self-motivated ability to learn and work.

Friendly approach to work with everybody.

Possess excellent inter personal skills to work in financial assignments.


Computer Skill

Operating System
:  Windows 7

Office Packages
:
MS Word, MS Excel, MS Powerpoint

Accounting Software : Tally Proficient in ERP Software SAP


Achievement

Designed & monitored proper documentation system in accounts. Successfully streamlined the entire business process of organization. Acquired knowledge of accounts.

Attained confidence in office works

Being a part of CONCIENCIA MINIMO IMPUESTOS, 2K15(Tax awareness program conducted for the businessmen in Malabar region, Kerala, India


	Languages Known
	:
	
	
	-
	Read
	-Write
	-Speak

	
	
	
	
	
	
	
	
	

	
	
	English
	- Fluent
	- Fluent
	- Fair

	Personal Information:
	
	
	
	
	

	Date of Birth
	:
	
	10th June, 1993
	
	

	Nationality
	:
	
	Indian
	
	
	
	

	Religion
	:
	
	Islam
	
	
	
	

	Marital Status
	:
	
	Single
	
	
	
	

	Type of Visa
	:
	
	Visit Visa valid till 12th October,2017

	
	
	
	
	
	


