[image: image6.jpg]


Kounywi    Kounywi.371519@2freemail.com  
Accountant/ HR and Payroll Analyst

Bilingual (French and English), with +7 years experience with shipping/logistics and oil/gas multinationals, flexible and adaptable, seeking to work in a challenging environment, with good working conditions, training and self-development opportunities and prospects of career growth, where meritocracy prevails over mediocrity, and where concerted eﬀorts and teamwork lead to attainment of goals and objectives.
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	Skills & Competences
	
	

	
	

	Financial Accounting
	Management and cost

	
	Accounting
	

	Audtit and control
	Reporting and

	
	communication

	Job costing and profitability
	Payroll and HR

	analyses
	
	

	Budgeting and forecasting
	Fixed Assets Accounting and

	
	management
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Customer service expertise

Work Experience


EAF HR/Payroll Analyst (for Congo, Cameroon and Equatorial Guinea) and Sub Saharan Africa Service Quality

Schlumberger Business Hub, Malaysia

10/2012 – 03/2016 Kuala Lumpur, Malaysia Tasks/Achievements

Coordinates with HR Transactions Administrators, Management/third party information providers and service providers to ensure all data aﬀecting payroll is eﬃciently captured within established deadlines.


Inputs items of variable compensation and manages all calculations. Administers the refund of benefit expenses and ensures taxable items are coded in the correct manner. Performs all associated checks, monthly variance analyses, controls and reconciliations.


Arranges for payment of income tax and social contributions. - .


Produces reports for internal usage, external service providers and tax authorities. -


Works with Schlumberger internal interfaces and assists with system and development testing. Maintains data integrity of the payroll database by conducting regular audits and reviews. Complies with all applicable Schlumberger standards and policies


Assists with the coaching and development of new team members. Identifies and participates in CI initiatives.


Ensure compliance with the Data Privacy & Protection Guidelines and relevant legislation


Ensure HR procedures and processes are followed throughout Sub Saharan Africa, carry out quarterly audits and review of these processes, and propose Remedial Work Plan to resolve the issues and ensure continuous improvement.
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Work Experience


Management Accountant

Rodeo Development Ltd (Victoria Oil & Gas).

06/2012 – 10/2012 Douala, Cameroon Tasks/Achievements

Budgeting and forecasting, financial planning and control


Management reporting and planning


Project performance, costing and financial reporting, cost centres reporting and variance analyses


Internal audit and controls; inventory and stock-taking


Ad hoc and periodic assistance to London head oﬃce (financial and other reports)


Contact: Nahmokwa Mbenteh – +237 650 10 62 04

Nigeria Cluster Reporting Controller-In charge of reporting for Cameroon, Chad, the CAR, Nigeria, Niger, Benin and the DR Congo

Maersk Cameroon S.A.

03/2010 – 05/2012 Douala, Cameroon Tasks/Achievements

Completion of the cluster monthly financial reporting. Completion of yearly Budget, Quarter Full Year Estimates and December book close procedures. Achieve a min of 100% for the cluster reporting performance scorecards based on the parameters of accuracy and timing


Assist the Africa Regional Team with financial queries, audits and projects for the entire cluster. Accountability and transparency of cluster local accounts


Provide financial transparency and full visibility to Country manager and Regional Management Team at all times. Development and maintenance of key financial performance indications and ratios. Monthly financial analysis to provide support and feedback to key business stakeholders, complete the cluster presentation and defend same with region headquarters.


Receivable Overdue and Outstanding figures reported on a weekly basis. Follow-up, reconciliation and clearing of VAT, payables to the state and all personnel taxes for Cameroon.


Monthly review and update of payroll into SAP. Maintain and update fixed assets’ register, reconcile on a monthly basis for Cameroon.


Payables Accountant

MAERSK Cameroun S.A.

03/2009 – 02/2010 Douala, Cameroon Tasks/Achievements

Pull and reconcile sub ledger and general ledger for suppliers and ensure that they tally every month. To Accountable for cleaning of transit accounts.


Ensure proper accounting of suppliers' bills after getting necessary authorization following the SOPs. To clean up spool monthly . Ensure correct VAT posting. Ensure proper deduction from supplier’s bills as per tax rules. Monitor and update banking records and cash balances to ensure funds availability to meet obligations.


Maintain and update fixed assets register to ensure accurate records and safe custody of company’s’ fixed assets. Participation in physical inventory of fixed assets and prepare reconciliation during the year.


Ensure visual factory charts and meetings are held regularly once a week, and that presentations are done at least once by each and every member of the team.


Receivables Accountant

MAERSK Cameroun S.A.

08/2008 – 02/2009 Douala, Cameroon Tasks/Achievements

Update all debtors, bank/cash accounts 24 hours after receiving the supporting documents. To provide every week a breakup of advances received from customers.


Handle properly all the IOUs/cash advances; Make sure there's no unsettled IOU/Cash advance older than 48 hours.


Assist the Chief Accountant in monthly reporting through HFM update of Profit and Loss items of Maersk Logistics Cameroun Provide back-up to payable accountant. Correct postings of charges of taxes in suppliers' invoices.
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Achievements


December 2014: Schlumberger Sub Sahara Africa best payroll customer service Agent



December 2013: Schlumberger reward for excellence in execution-Quality service

Education


ACCA Part 1

ACCA (The Association of Chartered certified Accountants)

01/2007 – 07/2007

Bachelors Degree in Economics

The University of Yaounde II-Soa

09/2003 – 07/2006

Languages


English
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                       French
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