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Curriculum Vitae

MARY
MARY.371559@2freemail.com  
PERSONAL SUMMARY

A Medical Coder with the wide knowledge of the patient care, nursing services, utilizing relevant training and great attention to detail to assist the outsourced medical facilities with their coding needs and have good computer and communication skills. Gained proficiency in medical and surgical nursing with the advance knowledge of the devices and upcoming technologies used. Looking for a challenging position in a reputed organization with a view to gain valuable work experience which will allow me to apply my knowledge and skills and thereby achieving professional and personal goals.

WORK EXPERIENCE
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ELIXIR MANAGEMENT CONSULTANCY

MEDICAL CODER – Currently Employed with ELIXIR – (February 2017 – Till Date)

PROJECTS WORKED IN/Client: TAHA MEDICAL CENTER, ULTRA CARE.

TAHA MEDICAL:

Clearing Backlog’s for Claims Processing

Day to day submission (New HAAD requirement) Re Submission

Dental Claims submittal.

KHYBER MEDICAL CENTRE ‐ ABU DHABI

MEDICAL CODER ‐ FEBRUARY 2016 TO APRIL 2016
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Duties:

Assign accurate codes to all patient records

Analyze patient records for completeness and accuracy Able to comprehend common coding procedures

Demonstrated ability to review medical records to establish all diagnoses and procedures

Provide information regarding medical documentation to concerned facility’s staff

Ability to read and interpret notes and charts and assign suitable diagnostic and procedural codes

Experience in analyzing and interpreting medical records to ensure complete and consistent diagnosis procedures
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Curriculum Vitae

MARY

Working knowledge of ICD9‐CM, HCPCS II and CPT‐4 coding systems Sound knowledge of medical terminology and specialty medical

practices

Ability to code medical records based on prescribed coding methods and procedures

Ensured charge information provided is acceptable and perfect Exceptional organizational skills

Superb written and verbal communication skills
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ALVA’S COLLEGE OF NURSING,
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MANGALORE

CLINICAL INSTRUCTOR AND ASSIST LECTURER – (MEDICAL SURGICAL

NURSING) July 2008 – September 2009
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BHUVAN COLLEGE OF NURSING

YELAHANKA, BANGALORE

CLINICAL INSTRUCTOR AND LECTURER – (MEDICAL SURGICAL NURSING)

September 2013 ‐ September 2014

Duties:

Initiate, facilitate, and moderate classroom discussions.

Prepare and deliver lectures to undergraduate and/or graduate

students on topics such as medical surgical nursing, nursing administration, nursing education, nursing research etc..

Keep shoulder to shoulder of developments in their field by reading current literature, talking with colleagues, and participating in professional conferences.

Prepare course materials such as syllabi, homework assignments, and handouts.

Supervise students' laboratory and clinical work.

Evaluate and grade students' class work, laboratory and clinic work, assignments, and papers.

Assess clinical education needs, and patient and client teaching needs, utilizing a variety of methods.

Compile, administer, and grade examinations, or assign this work to others.

Advise students on academic and vocational curricula, and on career issues.

Maintain student attendance records, grades, and other required records.

Maintain regularly scheduled office hours in order to advise and assist students.
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Curriculum Vitae

MARY 
Supervise undergraduate and/or graduate teaching, internship, and research work.

Conduct research in a particular field of knowledge, and publish findings in professional journals, books, and/or electronic media.

Participate in student recruitment, registration, and placement activities.

Select and obtain materials and supplies such as textbooks and laboratory equipment.

Act as advisers to student organizations.

Demonstrate patient care in clinical units of hospitals.

Perform administrative duties such as serving as department head.

Maintaining an awareness of clinical and professional developments in nursing care.

Always observing strict hygiene and safety rules

Ensuring that the correct reporting and administrative procedures are followed.

Working in community outreach programs.

Supervising student nurses and support workers in the giving of care.

Promoting and upholding standards according to the highest codes of practice.

Able to write reports and recommendations in an engaging and compelling way.

[image: image14.jpg]=™ Microsoft




ERNAKULAM MEDICAL CENTER‐ EMC

STAFF NURSE – (MEDICAL WARD)‐ January 2008 – July 2008


SHIVAM VISHWA MULTI‐ SPECIALITY HOSPITALS

STAFF NURSE – (INTENSIVE CARE UNIT ‐ ICU) ‐ January 2012 – August 2013

Duties:

Observing and recording the condition of patients.

Monitoring patients' conditions by taking temperatures, pulse, and respirations/weight.

Arranging patient admissions and discharges. Taking the handover from a previous shift.

Making sure all equipment is sterilized and ready before procedures and treatments.

Identifying ways to grow and develop the nursing services. Checking and administering drugs and injections.
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Producing accurate legible records.

Responding quickly to emergencies. Prioritising a busy workload. Building a relationship with patients.

Able to maintain patient information confidentiality at all times


Education / Qualification:

Certified Professional Coder(CPC) – 2015

ICD‐10

● CPT®
● Code Assignment ICD‐9‐CM
● ICD 10 coding Guidelines

· Medical Terminology

● Anatomy
● Surgery and Modifiers
● HCPCS

PROFESSIONAL REGISTRATION

KARNATAKA NURSING COUNCIL  ‐ 2008

(KNC)

KERALA NURSING COUNCIL  ‐ 2012

TNAI ‐ 2015


B.SC NURSING – Grade (First Class) ‐ 2007

FARAN COLLEGE OF NURSING

M. SC NURSING


(MEDICAL SURGICAL NURSING) ‐ Grade (First Class) – 2013

FLORENCE COLLEGE OF NURSING

KALYAN NAGAR

BANGALORE
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Secondary School Leaving Certificate ‐ SSLC ‐ Grade (First Class) ‐ 2001


Rajarshi Memorial HSS - Vadavucode

Higher Secondary Certificate – PLUS TWO ‐ Grade (First Class) ‐ 2003 Rajarshi Memorial HSS - Vadavucode

Kerala State Board of HSE

TECHNICAL SKILLS:

Use of internet for Studying about hospital related issues and medical care.

Proficient in all Microsoft Windows operating systems (Windows

XP, Windows Vista, Windows 7), Microsoft Office (MS Word,


Excel, PowerPoint, Outlook) & related installation activities.

PERSONAL STRENGTHS:

Self‐motivation and discipline. Good interpersonal skills

Honesty and reliability

Excellent communication skills Listening Skills

Problem Handling /Solving Resourceful

Client/ Customer Service




