Dear Sir/Madam

Sub: Application for suitable opportunity in “Accounts/Finance Team”

I am writing to apply for the position of suitable opening in your Organization in Accounts or Finance Team.

I have around 3.5 years of professional experience in Accounting department with specialization in General Accounting practices. I have good experience in general accounting principles of Book keeping, Finalization of books, regular bank reconciliations, Comply to Tax concepts, Accounts receivables and payables, Vendor management, Payment Schedules, and all kinds of accurate data entry and management.

Being energetic and career enthusiast person always ready to take up challenging jobs and work on tight guidelines. I am process oriented accurate person, so that the all the transactions, information and books will be maintained without any errors.

I am pure accounting and finance graduate passed out in Bachelor of Business Management (Finance) from Gulbarga University, India. I also adept knowledge on computer ERP packages – SAP (FICO), Tally ERP 9, Peach Tree, Quick Books and MS office tools.

In addition to my professional experience and exposure in different accounting practices, I am strong work ethic, quick learning, goal oriented, posses’ good leadership skills, right decision maker and good team player person.

I am keen to apply skills and experience to make contribution for growth of the Organization and develop my skills.

I am forwarding my resume and looking to hear from you to discuss my candidature in detailed in person.

Thank you for your time and consideration.

Sincerely,
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WASEEM

WASEEM.371562@2freemail.com 

CARRER OBJECTIVE


To obtain a significant and challenging position as a Accounts & Finance professional, wherein I will learn and excel in finance operation processes. A job that provides me a scope for growth in the finance vertical and provide opportunity to learn financial analysis, financial modeling and valuation.

PROFESSIONAL SUMMARY


· Accounting Graduate possess proven experience around 3.5 years in Accounting transactions, maintaining books of accounts, reconciliations and analysis.
· Worked on different ERP tools from data entry of vouchers to generation of statements.
· Gain Exposure to the preparation of Profit loss statements, Balance Sheet and finalization of accounts.
· Handled taxation matters of customers (TDS), Tax filings and TDS returns and coordinated for compliance.
PROFESSIONAL CAREER PATH


	CAREER SNAP SHOT
	LATEST ASSIGNMENT
	PAST ASSIGNMENT

	
	
	

	Company Name
	Cocoon Management
	Applied Aircon Engineers

	
	Consultants
	

	Designation
	Accounts Officer
	Accountant

	
	
	

	Tenure
	May 2015 to May 2017
	January 2014 to April 2015

	
	
	


FUNCTIONAL EXPERIENCE


· Maintained books of Accounts – Sales Book, Cash Book, Bank Book, General Ledger in different ERP packages.
· Thorough knowledge and hands on experience in using SAP-FICO, Tally ERP 9 packages.
· Prepared monthly Management Accounts statements
· Reconciled monthly bank statements with account entries, resolved the errors in the system.
· Managed Organization Debtors and Creditors accounts.
· Ensured to make the Government tax payments with respect to TDS, Services Tax, VAT, Professional Tax, and Sales Tax
· Prepared Profit & Loss statements and Balance Sheets at the financial ending
· Coordinated with Auditors and complied Audit findings and Finalized the books of accounts
· Periodical follow-up with customers for payment collection, coordinated with Sales team for payment confirmations.
· Handled all kinds of data entries – Petty Cash Vouchers, Journal Entries, daily purchase, sales transactions, Cheques etc.
· Responsible for regular accounts receivable and payments

· Prepared Monthly Budget.
· Maintained fixed assets register and safeguarding Company’s fixed asset documents.
· Submitted Periodical accounts & financial reports to Management
ACADEMIC CREDENTIALS


· BBM (Finance) – 2012 – Gulbarga University – 1st  Division
· Intermediate – 2009 – PSI College – 2nd  Division
· S.S.C – 2007 – GUH School – 2nd  Division
COMPUTER SAVVY


· Accounting Packages –  SAP-Fico, Tally ERP 9, Peach Tree, Quick Books
· Diploma in Computer Applications (DCA)
· MS Office Suite – MS Word, MS Excel, MS Power Point
PERSONAL TRAITS


· Goal Oriented & Results driven
· Good Team Player
· Concept processor
· Hard Working
· Self-Motivator & Initiator
PERSONAL DOSSIRE

	
 Date of Birth
	: 08-August-1992

	 Marital Status
	: Single

	 Languages Known
	: English, Hindi and Urdu

	
	

	
	

	 Expiry Date
	: 04/06/2025

	 Notice to Join
	: Immediate

	
	


