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Career Objective:

              
 To work in a firm with a professional work driven environment where I can utilize and apply my knowledge, innovative ideas, skills which would enable me as a fresh graduate to grow while fulfilling organizational goals.
Expertise Summary:
· Ability to work on financial services, billing, customer support and accounting.

· Well organized in maintaining Accounts both manual and computerized.
· Quarterly verification of fixed assets.

· Assisting to prepare Monthly P & L A/c and Balance sheet to auditing.

· Ability to check and verification of vouchers, bills, daybooks.
Educational Qualifications:
· I pursued M.B.A. (Finance) from JNTU University, Hyderabad with aggregate of 72%.
· I completed B.COM. (Computer Applications) from S.V. University, Tirupathi with aggregate of 56%.
   Technical Qualification:
·    Operating Systems

:
WINDOWS 98, XP.
·    Office Tools


:
MS-Office 97/2000/2003/2007/2010.
·    Account Apps

:
Tally, QuickBooks.

Work Experience:

· Worked as an Accountant in KPN Constructions, in Andhra Pradesh, India, from Feb 2016 to May 2017.
Experience Summary:
Company
: KPN constructions.

Designation
: Accountant.

Location 
: Venkatagiri, Nellore DT, Andhra Pradesh.
Duration
: Feb 2016 to Jun 2017.
Responsibilities:

· Daily Department Labour Checking & Sending Reports to the Head Office.

· Preparing Vouchers.

· Preparing Department labor Bills & Giving Payments to the Department Labour.

· Giving Payments to the Contractors.

· Checking the Contractors Bills and Submitting to the Head Office. 

· Cash With drawls from the Bank at any time.

· Preparing Petty cash and submitting to the Head Office.

· Maintaining the Files.

· Submitting the Cheques to the contractors & Recording them in the Ledger Books.
Strengths: 
· Positive Thinking, Creative and innovative desire to learn and grow straight forward, honest and hardworking
· Team player with good interpersonal skills and ability to work in a team.
· Good Analytical and problem solving ability. 

· Capable of putting excellent skills in programming.
Declaration:
The above information furnished by me is the best of my knowledge and I will work to the entire satisfaction of your esteemed organization.
 Place : Dubai





