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Career Objective                                                                                               
To carve a niche in the corporate world by virtue of my commitment and excellence in my area of work. I am looking forward for a career in an organization that offers me challenges, high degree of responsibilities, varying exposures and scope for innovations and opportunities to learn and enhance my skills.
Work Experience
     1. Concern Name
: V3 Automotives (p) Ltd

     Position Held
: Team Leader


     Location
: Chennai.

          Duration 
: Sep2012 to July2017
Job Profile  
· To conduct the morning meeting with the team on a daily basis and review the commitments in the evening.

· To ensure regular interaction with customer from enquiry to delivery process.
· To ensure thorough follow up on all the enquiries and maintain team tracking.

· To ensure test drives and demos are given to all customers.

· To organize the events and promotional activities on a monthly basis.

· To prepare daily reports based on daily commitments.
· Support, motivate staff member to achieve individual and team target. 

· Supervise daily work of sales staff.
· Reporting to Branch Manager.

     2.  Concern Name
: Harsha Automobiles (p) Ltd

     Position Held
: Sales Officer


     Location
: Chennai.

           Duration 
: Aug2009 to Dec2011

Job Profile  

· Greet customers.

· Find out the customer need, authority and budget.
· Responsible to explain the products & price details.

· Conducted test drive at the showroom and customer place.
· Provide information about financing available.

· Responsible to send a Performa Invoices to our customers as required.
· Maintain a good relationship with existing client to generate new customer base.
· Maintain an efficient working environment.
· Receiving payments and issuing receipt and handling cash.
· Maintained daily sales call and weekly review reports.

· Sales target planning and implementation.     

· Maintain monthly sales Reports.

· Maintaining high customer satisfaction.

· Reporting to Team leader
     3.  Concern Name
: Tokyo Cars Ltd

     Position Held
: Admin & Accounts Assistant
     Location
: Tanzania, Africa.

           Duration 
: Aug2007 to Dec2009
Job Profile  
· General administration work.
· Initially check the all imported vehicles documents.
· Handling of entire vehicles delivery and cash control transaction.
· Preparing general ledger, profit and loss statement end of month closing.
· Prepare fund flow and cash flow statement. 
· On time verification of payable and receivables.

· Receive and verify invoices and requisitions.

· Record all cheques.
· Prepare manual cheques when it’s required.

· Maintain list of accounts payable and receivable. 

· Handling of petty cash.
· Data enter invoices for payments.

· Maintains all data and information regarding purchases.
· Process backup reports after data entry.

· Maintain monthly sales reports.
· Reporting to Chief Accountant.
     4.  Concern Name
: Cease Fire Industries Ltd

          Program
      : Fire Extinguisher

          Position Held
      : Marketing Executive

     Duration 
: Sep04 to June07

          Job Profile

· To identify potential customers and sell products and services in order to increase customer base and achieve business objectives.

· Ability to work independently and deliver results. 
· Follow up on new leads and referrals resulting from field activity

· Maintain a good relationship with existing client to generate new customer base
· To report numbers in on organized manner to the Area sales manager.

· Conducted demonstration at the customer place.
· Maintaining high customer satisfaction
· Maintained daily sales call and weekly review reports.

· Sales target planning and implementation

Professional Qualification

M.B.A in Mohammed Sathak Engineering College, Kilakarai. Affiliated to Anna University, Chennai. 
Specialization: Marketing Management

B.Com in Jamal Mohamed College in Trichy, Affiliated to Bharathidasan University, Trichy.  

           Specialization: Commerce & Accounts         
Project Experience

Organisation: AVITAA FOOD PRODUCTS.

Duration: 6 Months

Topic: A study on Retailers Attitude about Avitta Food Products.
Personal Details


Date of Birth
 : 16th March 1982


Marital Status
 : Married

Languages Known

 : English & Tamil

Nationality

  
 : Indian
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