Sounder.371657@2freemail.com 
Covering Letter
Dear Sir,

I would like to introduce myself as finance and accounting professional with more than Nine years of work experience in the accounting and audit field. I have adequate knowledge in both Indian and Australian tax systems as well. 

Professional Summary

On completion of my Chartered Accountancy Intermediate Course has worked as a senior audit and accounts executive in a reputed professional firm at Ooty (India). There after a long period of five years have worked as Accounts & Audit analyst in a leading international accounting concern at Coimbatore (India) for two years. Currently I am engaged as a general accountant with a company in the manufacture and sale of HVAC equipment and spares at UAE.
In addition to my accounting, audit and tax background, my ability to work with a wide range of professionals has always been an invaluable resource to my employers. Throughout my career, I have always worked well with people of varying backgrounds.

Thanks & Regards,
Sounder 
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Sounder.

Objective:
Seeking challenging assignments in Accounting and Auditing Life Cycle with growth oriented organizations.


Personal Profile:
1 An astute Finance and Accounting professional with over 9 years of experience in Audit, Accounting and Taxation services. 
2 Adept at most of the phases of Accounts payable / Accounts receivable, Maintenance of Ledger accounts, Income Tax assessments, GST & VAT assessments, Maintenance and Control of inventory in computerized accounting packages, Compilation of Balance sheet, Finalisation of Financial statements and Preparation of Budget.
3 Significant exposure of working in a competitive and computerized business environment. 

Academic Qualifications:
1 CA (Intermediate) from Institute of Chartered Accountants of India 
2 CA(Foundation) from Institute of Chartered Accountants of India 
3 B. Com (Annamalai University)
4 HSC from Hindu Vidyalaya Matriculation Higher Secondary School, Coonoor 
5 SSLC from Defence Employees Matriculation School, Coonoor 
6 Pursuing Certified Management Accountant certification from IMA.

Professional History:
· J.Mathew & Co, Chartered Accountants, Ooty as Senior Audit and Accounts Executive for 5.02 Years (December 2007 to January 2013). 
· Vitae International Accounting Services, Coimbatore as Audit & Accounts Analyst for 2.1 year (April 2013 to May 2015).
· Petra Air Conditioning Co LLC, Abu Dhabi branch office of Petra Engineering Company WLL as general accountant for 2 years (July 2015 to till date) 
Technical Experience:
Operating Systems
: Microsoft Windows.

Basic Knowledge
: SAP FICO (Implementation & End User), Masar (ERP), Tally  (upto  ERP  9  version),  MS  office  (upto  2007  version),Case ware(Software used for audit widely in Australia & New Zealand) Xero accounting software widely in Australia & New Zealand, Class Super used for audit and accounting of super funds at Australia and MYOB


Career Highlights:
Current Job Profile:
Designation: General Accountant

Experience: 2 years
Petra Air Conditioning Co LLC, Abu Dhabi, UAE: Petra Air Conditioning Co LLC is a branch office of the Petra Engineering Industry WLL company stationed at Jordan and engaged in the manufacture and sale of HVAC equipment and spares across the world.
My Job Profile Includes

· Preparing and analyzing accounting records and financial statement reports.
· Analyzing business operations, costs, revenues, financial commitments and obligations to project future revenues and expenses.
· Invoicing, recording and maintaining upto date billing of sales.
· Prepare purchase orders for items in accordance with procedures for purchases, transmit the purchase order to the head office for funds requirement and recording of purchases.
· Accounting of the receipts, preparation of aging summary and ensuring timely collection of the dues.
· Collect, compile, review and verify source documents to calculate salaries based on source documents and Compilation of payroll reports.
· Maintaining of petty cash.
· Valuation of company assets and liabilities.
· Keeping records of inventory.

· Maintain reconciliation of bank accounts.
· Reconciliation of accounts receivable and accounts payable accounts.
· Preparation of monthly, weekly and cumulative sales reports to be submitted to the head office.
· Preparation of financial statements and assist in the audit of the accounts.
Previous Job Profile:
Designation: Processor
Experience: 2 year and 1 months
Vitae International Accounting Services Pvt Ltd, Coimbatore, Tamilnadu:  Vitae International is the global staffing service provider for Accounting,Audit and pension firms worldwide. In a manner that is unique by process and nature, it provides with qualified and motivated personnel that work exclusively for the firm. The staffs are linked to the operations of the firm through state of the art IT facilities.

My Job Profile Includes
· Accounting of super funds (SMSF) 
· Audit of super funds (SMSF) 
· Advising and assisting SMSF members 
· Finalization of accounts 
· GST assessments
· Income Tax Assessments (Australian Income Tax) 
· Preparation of financial statements using Caseware 
· Analyzing and reviewing of Audit Work papers using Caseware Software 
· Preparation of Monthly Management Accounts 
Former Job Profile:
Designation: Senior Audit & Accounts Executive
Experience: 5 years and 2 months
J.Mathew & Co,Ooty, Tamilnadu: J Mathew & Co is a registered professional firm providing Accounting, Tax and Audit services to various other concerns located elsewhere in India.

My Job Profile Includes
· Book Keeping and Maintenance of ledger 
· Statutory audit 
· Internal Audit 
· Concurrent audit of scheduled banks 
· Compilation of balance sheet 
· Maintenance and control of inventory 
· Preparation of budget 
· Accounts and Audit finalization 
· Preparation and filing of Indian Income Tax returns 
· Assessment of Indirect tax (VAT, Service Tax, Luxury tax & Central Sales Tax) 
Types of Clients: For Accounting and Audit

· Educational Institutions 
· Trading firms
· Business Enterprises 
· Charitable Trusts and registered Societies 
· Hospitals 
· Private Limited Companies 
· Section 25 Companies 
· Scheduled Banks 
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Declaration
	


I do hereby declare that the information furnished above is true to best of my knowledge and belief.

