KARTHIKA
KARTHIKA.371673@2freemail.com 
To work in a challenging environment so as to exchange my skills and knowledge and strive hard to discharge my duties towards the development of company goals.
CAREER SNAPSHOT
· A competent professional with 5 years’ experience Administration and Accounting Department.
· Key person in accounting section in my last Organization.
· B.Sc. Maths from CMS College, Coimbatore, 68% - 2007.
CORE COMPETENCIES 
· Maintaining and Keen tracking of Accounts summary day by day.
· Preparing payroll.

· Well expertise in accounting and cash handling.
· Experienced in Ms-Office
EMPLOYMENT GRAPH
	Company
	Location
	Designation
	Period

	Indus Marketing,

(Barclay’s Credit Card Sales)
	Coimbatore
	Back End Staff
	Nov’07 to Dec’08

	Zen Institute of Business Management
	Coimbatore
	Admin and Accounts
	Jan’09 to Dec’09

	MJT Chits and Finance
	Coimbatore
	Admin and Accounts
	Feb’10 to Nov’13


Key Accomplishments:
· Daily attendance.
· Payroll generation.
· Daily accounting report.

· Banking and Registration work.

