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REFERANCE

DECLARATION:


	I want to secure a position, where I can use my qualities of a fast leaner, the ability to take on new challenges, my existing skills in the different areas as well as my experience in progressive and innovative way.
· Good inter-personnel skills.

· Ability to arrange and manage the event 
· Good problem-solving ability & goal oriented approach.
· Analytical skill
· Believe in Team work and knowledge sharing

· Advance M.S office

· Effective use of internet
Degree                         -   Master of Commerce (Account)
University                    -   Maharaja Sayajirao University, Baroda.
Year of Passing            -   2012
Degree                         -  Bachelor of Commerce (Account)
University                    -  Maharaja Sayajirao University, Baroda.
Year of Passing            -  2010
Company Name:  Enbee Education Centre Pvt Ltd (EEC)

Duration:  June 2015 to March 2016
Designation:  Manager – Admission Department

Roles & responsibilities: 

· Admission Process

· Student Counseling

· Documents Guidelines

Company Name:  Kanan International Pvt Ltd
Duration:  September 2013 to May 2015
Designation:  Counselor of USA Department

Roles & responsibilities:

· Admission Process 

· Documents Guidelines

· Training to Coordinators

Company Name:  Phoenix-Education
Duration: April 2012 to January 2013
Designation:  Immigration adviser

Roles & responsibilities:

· Student Counseling for Coaching

· Maintained student record

· General Counseling of Spoken English and IELTS

Company Name:  OM International
Duration: 1st of July 2010 to 31st December 2011
Designation: Processing Executive cum Counselor
Roles & responsibilities:
· Coaching Counseling
· File Processing 
Date of Birth: 26th October 1989

Marital Status: Married

Gender: Female

Language: English, Hindi, Gujarati

Nationality: Indian

Emirates: Fujairah 

Visa Status: Visitor Visa
Available on Request.

I hereby declare that the information furnished is true to the best of my knowledge and belief.
Date 20/07/2017

	
	


